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AGREEMENT 

This Agreement, entered into by and between the Board of Trustees of 
the Santa Paula Unified School District, hereinafter referred to as “the 

Board,” and the Santa Paula Federation of Teachers, Local 2071 of the 
American Federation of Teachers, hereinafter referred to as “the Union,” 

pursuant to Chapter 10.7, Sections 3540-3549 of the Government 
Code, is made to provide terms and conditions of employment for all 

employees of the bargaining unit during the duration of this Agreement. 
 

This Agreement is intended to be a binding and bilateral contract by the 
parties. 

 

  

RECOGNITION 

2.1 The Board recognizes the Union as the exclusive bargaining 
representative of all employees within the bargaining unit in the School 

District, known and designated as the Santa Paula Unified School 
District. 

 
2.2 Employees in this unit are defined as all non-management, non-

supervisory, and non-confidential certificated employees who are paid 
on the basis of the Certificated Employee Salary Schedule attached at 

Appendix A, to include, in addition to regular staff, summer school 
teachers and home/hospital teachers. 

 

As defined above, this would include all certificated employees except: 
 

Superintendent    Administrator Coordinators 

Assistant Superintendents  Psychologists 
Exe. Director of Pupil Services Principals/Assistant Principals 

Director of Special Projects  Child Care Center Personnel 
 Exe. HR Director, Certificated  Substitute Teachers 

       Walk-On Athletic Coaches 
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DEFINITIONS 

3.1 “Administrator” refers to any employee of the District who has been 
properly designated a management employee by the Board.  

 
3.2 “Board” refers to the elected representatives of the Santa Paula Unified 

School District, acting as a unit.  “Board” and “District” may be used 
interchangeably.  

 
3.3 “Daily rate of pay” refers to the unit member’s annual salary divided by 

the number of days he/she is required to be at work, as defined by this 
Agreement.  

 

3.4 “Days” shall mean days on which unit members, covered by the terms 
and provisions of this Agreement, are required to be at work during the 

regular school year.  
 

3.5 “District” refers to the school district, known and designated as the 
Santa Paula Unified School District.  It includes the Board and 

administrators.  
 

3.6 “Hourly Rate” refers to 1/6 the per diem rate of step 1 / column 1. 
 

3.7 “Leave of absence with pay” means that the unit member shall be 
entitled to receive all wages and fringe benefits during his/her absence 

from the District, as well as all other rights and benefits to which he/she 
is entitled.  

 

3.8 “Leave of absence without pay” means that the unit member shall not 
be entitled to receive wages or fringe benefits during his/her absence 

from the District.  Time spent on leave of absence without pay shall not 
count as service for advancement and longevity purposes in Article 30.  

 
3.9 “Negotiate” means a good-faith effort by the parties to reach agreement 

on items within scope as defined by SB160, including but not limited to, 
a duty to meet at reasonable times and places, to exchange relevant 

data and information pursuant to the provisions of the Educational 
Employment Relations Act (“EERA”; see Government Code Section 3540 

et. seq.), to make offers and counter offers, and to reduce any areas of 
agreement to written contractual form.  
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3.10 “Principal” refers to the administrator who is responsible for the on-site 
management of a school building or for the day-to-day management of 

any functional subdivision of the District.  
 

3.11 “Progressive Discipline” Progressive discipline is the process of using 
increasingly severe steps or measures when an employee fails to correct 

a problem after being given a reasonable opportunity to do so. The 
underlying principle of progressive discipline is to use the least severe 

action that is necessary to correct the undesirable situation.   
 

3.12 "Seniority” refers to the length of continuous service of an employee in 
the District.  Continuous service shall be determined in reference to 

unbroken service to the District and with reference to the section of this 
Agreement pertaining to leave of absence.  

 

3.13 “Seniority List” - A list that shall be maintained by the District showing 
the seniority of each employee, from first date of probationary service 

with the School District and by school.  Such list shall be made available 
to the Union no later than October 15th of each year.  

 
3.14 “Superintendent” refers to the chief executive officer of the District or 

his/her designee.  
 

3.15 “Teacher” refers to any employee who is included in the bargaining unit 
as defined in Article 2 of this Agreement.  

 
3.16 “Activity Period” – One period within each instructional day to coordinate 

duties and responsibilities related to a specified assignment in Article 14 
or as approved by the Board.  

 

3.17 “Emergency” - An unscheduled and unavoidable health, safety hazard, 
or other emergency matter, which demands the immediate 

attention/involvement of the staff.  
 

  

IMPLEMENTATION 

4.1   The District shall allow the Union to make copies of any existing public 
information, including statistics and records concerning the District, 

which are relevant to negotiations or are necessary for the proper 
enforcement of this Agreement.   
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4.2    An electronic copy of the Board’s agenda and financial reports    
         contained therein will be provided to the Union prior to Board   

         meetings.   

   

4.3   Whenever members of the Union are scheduled by the District, its 
agents, or the Public Employment Relations Board (PERB) to participate 

during working hours in conferences, meetings, hearings, or in 
negotiations over the Agreement, they shall be granted the necessary 

time and shall suffer no loss of pay.  Such release time shall also be 
provided to unit members for purposes of enforcing this Agreement in a 

court of competent jurisdiction.  Should any such participation require 
the employment of substitute teachers, the Union agrees to pay the 

costs of such substitutes.    

   

4.4    Electronic copies of all agreements and addenda thereto between  

the parties shall be posted on the District’s website certificated human 
resources page. Hard copies of contract shall be provided to Union upon 

request.  Cost of copies shall be borne by the District.   
 

  

USE OF FACILITIES 

5.1 The Union may hold meetings on school property during the regular 
business hours of the District and outside employee work hours. 

Requests shall be made to the appropriate administrator in charge of 
the building where the proposed meeting is to take place with a 

minimum of one (1) workday’s advance notice.  The Union agrees to 
leave the meeting room in good order. 

 

5.2 The Union may use the District mail system and/or mailboxes in and 
between school buildings for the purpose of communicating with its 

members and placing relevant information for the membership.  
 

5.3 The Union may use a bulletin board in each school’s staff lounge for the 
purpose of posting notices and bulletins regarding the business or 

activities of the Union.  The District shall provide a bulletin board area 
for the certificated employees, in a place where employees frequent and 

the information is easily visible.  The Union agrees not to post materials 
which would be determined libelous in a court of competent jurisdiction 

or in violation of current federal or state statutes.  
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5.4 The Union may share all the District communications systems for union 
business and will abide by the District’s technology use policies as 

adopted by the Board.  
 

  

PAYROLL DEDUCTIONS 

6.1 The District will deduct from the pay of a Union member and pay to the 

Union the normal and regular monthly Union membership dues, subject 
to the following conditions: 

 
(a) The District shall not be obligated to put into effect any new, 

changed, or discontinued deduction until the pay period 

commencing fifteen (15) days or more after such submission. 
 

(b) If any such dues are deducted by the District from the pay of the 
personnel and turned over to the Union, and the personnel does 

not owe the same, the Union shall refund the same to the 
personnel and the District shall not be liable for any refund. 

 
(c) Upon written authorization, the unit member may have deductions 

made from his/her salary for annuities, credit union, savings 
bonds, charitable donations, or any other plans or programs 

jointly approved by the Union and the District.  
 

6.2 Maintenance of Dues Check-Off 
 

Any employee who is paying dues may stop making those payments by 

giving written notice to the Union during the period not less than thirty 
(30) and not more than forty-five (45) days before: 

 
(a) the annual anniversary date of the employee’s authorization; or 

 
(b) the date of termination of the applicable contract between the 

employer and the Union, whichever occurs sooner. 
 

The employer will honor the employee’s check-off authorizations unless 
they are revoked in writing during the window period, irrespective of the 

employee’s membership in the Union. 
 

6.3   Remittance of Funds 
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  (a) Funds will be deducted on behalf of the Union pursuant to this 

Article and will be remitted to the Union within five (5) working 
days of the close of the preceding pay period, provided the District 

shall not be responsible for delays beyond its control. 
 

  (b) The District will provide the Union with a statement accompanying 
the remittance indicating the amount of the deductions during the 

preceding pay period and the amount to be remitted to the Union. 
 

  

NON-DISCRIMINATION 

7.1 The District shall not illegally discriminate in regard to wages, hours, or 

terms and conditions of employment against any unit member on the 
basis of race, color, domicile, creed, age, gender, sexual orientation, 

national origin, political affiliation, and marital status, membership in an 
employee organization, non-job-related disabilities, or participation in 

the lawful activities of an employee organization. 
 

7.2  All opportunities for appropriate grants, instructional assignments and 
vacancies, but not limited to these, shall be announced in writing by the 

administration to each unit member and be posted in close proximity to 
the unit members’ mailboxes. 

  

GRIEVANCES 

8.1 A “grievance” is a complaint by a unit member, group of members or 

the union that there has been a violation, misinterpretation or 
misapplication of a specific provision or provisions of this Agreement or 

of a District policy or practice that violates a specific provision or 
provisions of this Agreement.  

 
(a) For the purposes of this procedure, these definitions shall apply:  

 
(1) A “day” is a day in which a unit member is required to 

work.  
 

(2) “Grievant” is a unit member employed by the District 
and covered by the terms of this Agreement or the 
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Union on behalf of a named bargaining unit 
member(s) who alleges a grievance.  

 
(3) The “immediate supervisor” is the lowest level 

administrator having immediate jurisdiction over the 
grievant, who has been designated by the District to 

adjust grievances.  
 

8.2 Grievance Procedures- The Grievant shall file a grievance at the lowest 
appropriate level possible in which the alleged violation occurred and 

may be resolved.  
 

(a) Informal Level 
 

Unless otherwise permitted by a specific Article, before filing a 

formal written grievance, the Grievant will notify the immediate 
supervisor of the grievance within seven (7) days from when the 

Grievant knew or should have known of information giving rise to 
the act or condition which is the basis of his/her grievance. The 

Grievant will participate in an informal conference with the site 
administrator with the object of resolving the matter informally.  

Unless the matter is of a time-sensitive nature, where satisfying 
the informal timeline for a response could prevent the Grievant of 

a benefit or other opportunity or have some other negative 
consequence upon the Grievant, the Grievant shall wait for the 

supervisor’s informal decision, which shall be given no later than 
3 days after the informal conference, unless a later date is 

mutually agreed upon by the Grievant and supervisor.  
 

(b) Formal Level 

 
If not satisfied with the result at the Informal Level, the Grievant 

will, only after attempting the informal resolution of the grievance, 
present a formal grievance to the immediate supervisor within ten 

(10) days from when the Grievant knew or should have known of 
information giving rise to the act or condition which is the basis of 

his/her grievance.  Such grievance shall be in writing and state all 
information known to the Grievant in support of the grievance and 

the resolution that the Grievant is seeking. The Grievant and the 
immediate supervisor shall confer on the grievance within five (5) 

days of submitting the formal grievance, unless mutually agreed 
to meet at a later date, with a view to arriving at a mutually 

satisfactory resolution.  
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The immediate supervisor shall convey a written decision no later 
than three (3) days after the formal conference, unless a later 

date is mutually agreed upon.   
 

 (c) Superintendent Level 
 

If not satisfied with the decision at the Formal Level, the Grievant 
may appeal to the Superintendent or designee within five (5) days 

of receiving the Formal Level decision.  The appeal shall be in 
writing and include a copy of the Formal Level decision. The 

Superintendent or designee shall, within five (5) days of receiving 
the appeal, meet with the Grievant to hear and attempt to resolve 

the appeal, unless a later date is mutually agreed to. The 
Superintendent or designee shall communicate a written decision 

to the Grievant within ten (10) days after the meeting.  

 
(d) Mediation/Arbitration 

 
If the Grievant is not satisfied with the decision at the 

Superintendent’s or designee’s level, the Grievant may submit the 
matter to mediation/arbitration.  Within five (5) days of receiving 

the Superintendent’s or designee’s decision, the Grievant and the 
Union shall inform the Superintendent of said request in writing.  

The Grievant or the District may propose a mediator/arbitrator to 
preside over the matter.  If none can be agreed upon, a 

mediator/arbitrator will be selected from a list provided by the 
State Conciliation Service, with the parties striking a name until 

one remains.  The mediation/arbitration shall be scheduled to take 
place within a reasonable amount of time after determining the 

assigned mediator/arbitrator.  

 
(1) Mediation Procedures:  Upon mutual agreement, the 

Grievant and District (together referred to as “the 
Parties”) may first proceed with mediation of the 

grievance before proceeding with formal arbitration.  
The parties may reserve a portion or the entire first 

day of arbitration to mediate the dispute.  If there is 
no mutual agreement to proceed to mediation, the 

matter may proceed directly to arbitration before the 
mediator/arbitrator.  The Parties agree that if the 

mediation process is initiated with the mediator 
without successful resolution, the mediator may then 

serve as the arbitrator on the grievance.  
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(2) Arbitration Procedures and Authority of the Arbitrator:  
If mediation is unsuccessful or if the Parties do not 

agree to mediation, the grievance shall be arbitrated.  
 

(i) The arbitrator shall have no authority to add to, 
delete, or alter any provisions of this 

Agreement, and shall limit his/her decision to 
the application and interpretation of its 

provisions.   
 

(ii) No remedy shall be fashioned by the arbitrator 
that shall be retroactive beyond the date of filing 

of the grievance.  
 

(iii) The arbitrator may take testimony of witnesses 

under oath and other documented evidence in 
consideration of the matter. No declarations or 

affidavits will be accepted without the 
opportunity to cross-examine the witnesses who 

prepared them.  The rules of evidence shall be 
relaxed to permit the arbitrator the opportunity 

to rely on evidence that reasonable persons 
would rely upon in matters of serious 

importance.  Hearsay may be offered, but a fact 
may not be established on hearsay alone and 

must be corroborated by other direct evidence.  
 

(iv) Within 60 calendar days of the last day of 
hearing, the arbitrator shall prepare and deliver 

a written decision to the District and the 

Grievant and Union.  The decision shall be 
binding on the Parties. The Parties shall keep 

the decision of the arbitrator confidential for ten 
(10) days after its receipt.   

 
(v) Mediation/Arbitration Costs:  The fees and 

expenses of the mediator/arbitrator and a court 
reporter shall be shared equally by the parties.  

All other expenses shall be borne by the parties 
incurring them.  Neither party shall be 

responsible for the expenses of the witnesses 
called by the other.  
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8.3 General 
 

(a) The time limits specified in any level of this grievance procedure 
may be modified in any specific instance by mutual written 

agreement.  
 

(b) If the administration fails to process the grievance within the time 
limits specified in the procedure, the grievance may then be 

forwarded to the next level above upon the request of the unit 
member unless time has been extended.  

 
(c) Once a grievance is submitted, it shall be treated as confidential 

personnel information.  
 

(d) A unit member may discontinue a grievance at any time by giving 

written notice at any level 
 

(e) Nothing in the bringing of a grievance, howsoever resolved, shall 
operate to impair or reflect upon the professional rights and 

privileges of an employee.  The foregoing refers specifically to 
personnel file entries or to information communicated to others by 

board members or employees.  
 

(f) At any level in this procedure, the aggrieved has the right to be 
represented by legal counsel and/or professional association 

representatives or anyone of his/her choosing, not to exceed two 
(2) people.  

  

TRANSFERS, ASSIGNMENTS AND REASSIGNMENTS 

9.1 “Transfer” is defined as a change to or from one school to another.  

(a) Involuntary transfers/reassignments are initiated by the District. 

(b) Voluntary transfers/reassignments are initiated by the unit 

member. 

9.2 “Reassignment” for unit members is defined as a change in assigned 

grade and/or department within a school site.  

(a) Involuntary reassignments are initiated by the District.  

(b) Voluntary reassignments are initiated by the unit member. 
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9.3 Voluntary Transfers and Reassignments 

(a) A unit member may submit a request for transfer or reassignment 

to the District at any time including, but not limited to, after the 

posting of a vacancy.  

(b) Reassignment requests shall address the criteria as applicable in 

9.3(e)(3).  

(c) Transfer requests will include the school being requested and 

address the criteria as applicable in 9.3(e)(3). 

(d) Unit members requesting transfer or reassignment will be 
provided interviews for vacancies for which they meet the posted 

qualifications.  

(e) For transfers and reassignments at the middle school and high 

school, the principal or designee shall assemble an interview panel 
that will include invitations to the Site Area Chair/Lead Teacher, if 

appropriate, and other bargaining unit members so that the panel 

shall have an equal number of bargaining unit members and 
administration. Should bargaining unit members not attend, the 

panel shall still convene and have the right to make a 
recommendation to the principal. The recommendation of the 

panel to the principal will be based on the criteria in 9.3(e)(3).  

 (1) In the event a unit member is not selected for the 

transfer or reassignment, he or she will be provided, 

upon written request, the reason(s).  

 (2) Unit members returning from leave will be provided 

an opportunity to compete for posted vacancies.  

 (3) Criteria for selection for transfer or reassignment will 
include credentials, major(s) or minor(s), 

extracurricular skills and willingness to serve in the 
extracurricular program, program needs, and special 

skills and abilities specified in the posting.  

(f) Transfers/reassignments shall be made on a permanent basis at 

the trimester or semester change.  
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9.4 Posting Procedures for Vacancies 

(a) During the year, vacancy notices shall be posted within the District 

before advertising outside the District.  Each vacant bargaining 
unit position shall be posted for five (5) working days prior to 

outside posting on a designated bulletin board in each school, and 
the District office and unit members will be notified of a vacancy 

by e-mail.  

(b) During the vacation periods, including winter and spring break, 

vacancies may be announced simultaneously inside and outside 
the District for five (5) working days.  Each vacant bargaining unit 

position shall be posted in the District office, the District website, 
and by e-mail to all unit members.  The District shall send a copy 

of the vacancy notice to the Union designee at the time of the 

posting.   

(c) The transfer applicant shall be responsible to apply by the deadline 

date appearing on the notice.  

9.5 Transfer/reassignment requests shall be on District forms, showing 

school and grade level or subject area as defined in the vacancy notice.  

9.6 The criteria for determination of transfer/reassignment where two or 

more applicants apply for transfer/reassignment to the same position, 

shall be:  

(a) Certification of the unit member relative to the requirements of 

the position;  

(b) State and Federal mandates, including specific requirements of 

categorically funded programs;  

(c) Legitimate educational needs of the school, i.e., bilingual, 
specialists in reading, music, physical education, or other 

organizational and curricular needs;  

(d) Seniority in District, all other things being equal, as determined in 

9.6(a) through 9.6(c) above;  

(e) Priority of request in the case of tied seniority.  

9.7 Bargaining unit members shall be notified of their acceptance or denial 

of their transfer/reassignment requests as soon as possible after 
completion of the selection process.  If a unit member meets the criteria 
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in 9.6 and is not selected, he/she may request to have written reasons 

for the decision from the District.  

9.8 Involuntary transfers/reassignments shall be based on the needs of the 
District, to meet and/or improve the needs of the educational program 

of the site or sites, provide a more satisfactory level of service or staff 
composition to a site or sites, or may be made for any of the following 

reasons:  

(a) To resolve any credentialing problem relating to a unit member’s 

authorization for service.  

(b) To decrease the number of unit members in a school because the 

school is overstaffed in accordance with Article 13 – Class Size, or 

because of reduced enrollment.  

(c) To meet changes in curriculum needs such as addition, deletion, 
or modification of programs and/or specific curriculum 

requirements.  

(d) Except as provided in Article 17, section 17.7, no bargaining unit 
member shall be involuntarily transferred/reassigned for punitive 

reasons.  

9.9 Before making an involuntary transfer/reassignment, the District will 

ask for and give consideration to the qualifications of unit members 

willing to volunteer for transfer to the position in question.  

(a) In the event that there is more than one (1) volunteer, the 
transfer/reassignment shall be made in accordance with the 

criteria itemized in subsection 9.6(a) through 9.6(e).  

9.10 A reasonable time before any involuntary transfer/reassignment there 

shall be a meeting between the principal and the unit member at which 

the reasons for the anticipated transfer/reassignment will be explained.  

(a) The unit member may request that a representative of the Union 

be present at the meeting.  

(b) Upon request, the District shall supply the Union and unit member 

with the written reason for the transfer.  

9.11 Teachers who are involuntarily transferred or reassigned to another 

classroom within the same site shall receive 2 days’ pay beyond the 

regular work year for the purpose of moving.   
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9.12 No unit member shall be involuntarily transferred more than once in 

three (3) years.  

9.13 The procedure and requirements of this Article apply to vacancies 

occurring at any time during the year.  

9.14 Teachers transferred/reassigned involuntarily because of decreased 
enrollment shall have the right to return to their original school in 

reverse order in which they were transferred, provided they made such 
request in writing at the time of the involuntary transfer and they meet 

the criteria listed in 9.6 of this section.  

9.15 No later than the first Monday of June of each year, each unit member 

shall be notified in writing of his/her tentative assignment for the 
following year.  Should a change in tentative assignment occur prior to 

opening of school, unit members shall be notified in writing or be 
personally contacted by a school administrator, no later than 10 working 

days prior to the beginning of the assignment if known, or as soon as 

the change in assignment is determined to be necessary, if less than 10 

days in advance.  

  

SAFETY 

10.1 The Board shall make reasonable provisions for the safety and health of 
unit members while in the course of their employment.  All unit 

members shall maintain safe and sanitary conditions in their teaching 
or work areas of responsibility.  All unit members will report to their 

immediate supervisor any practice, condition or specific occurrence 
which poses a threat to the health or safety of any person associated 

with the District.  All unit members shall make a reasonable effort to 
cooperate in the prevention of accidents to themselves and to other 

employees.  

 
10.2 No unit member shall be required to search school premises for any 

suspected explosive or incendiary device or be required to disarm, 
dismantle, or otherwise render inoperative any explosive or incendiary 

device found on school premises.  
 

10.3 The responsibility of unit members under conditions of an emergency 
shall be to follow the procedures of the school’s safety plan and 

safeguard students for circumstances such as lock-downs, natural 
disasters, fires, threats of violence, etc.  The unit member must follow 

directions from the site incident commander and/or first responders to 
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remove students from the building to a designated area of safety when 
they determine the conditions to be safe.  Unit members shall remain 

with students or assist as otherwise directed until the site incident 
commander expressly releases unit members.  

 
10.4 Unit members shall not use physical force constituting prohibited 

corporal punishment of students as defined by the Education Code.  
They may use reasonable physical restraint for the purpose of protecting 

their persons or the persons of students in their charge only to the 
extent permitted by law.  

 
10.5 Teacher Protection - If a teacher in connection with his/her employment 

is subjected to assault or battery by a student, he/she shall immediately 
report the incident and the circumstances to the Principal.  The principal 

shall forward the report to the appropriate District administrator with a 

copy to the Union.  
 

(a) A student involved in an assault on a teacher may be removed 
from the school by the principal or other appropriate administrator 

in accordance with Board rules and State law.  
 

(b) A teacher may request suspension procedures if the continued 
presence of a student represents a physical danger to the teacher 

or other students.  
 

(c) Both the teacher and the principal or other immediate supervisor 
may report instances of physical threat, assault, or battery to the 

appropriate local law enforcement agency.  
 

(d) The District will, in accordance with applicable law, take actions 

against students or adults to prevent and redress the abuse, 
assault, insults, or threats to teachers.  Accordingly, students will 

not be permitted to return to a unit member’s classroom from 
which s/he is suspended from for any reason during the period of 

the suspension.  
 

(e) The District shall notify a unit member of any student enrolled in 
her/his class who has, within the last year, engaged in, or is 

reasonably suspected to have engaged in, any of the acts subject 
to suspension or expulsion under Education Code Section 

48900(Education Code 48900) that are reportable under Section 
49079(Education Code 49079). When such information is made 

known to the District, it shall provide the information to the unit 
member through records the District maintains in its ordinary 

mailto:https://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?sectionNum=48900.&lawCode=EDC
mailto:http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=49079.
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course of business or receives from a law enforcement agency. 
Any information received by a unit member pursuant to this 

section shall be received in confidence for the limited purpose for 
which it is intended and shall not be disseminated by him or her.  

 
10.6  General Provisions Relating To Electronic Surveillance Within 

The District 
 

(a) It is the District’s right to install and maintain any electronic 
surveillance system(s) anywhere on its facilities to advance safety 

and security throughout the schools and District facilities.  The 
District shall post public notices of those areas under surveillance.  

 
(b) The District may not use any electronic information, data or 

material (together referred to in this Article as “electronic 

information”) gathered, collected or recorded through any District 
electronic surveillance system to evaluate a unit member’s 

classroom performance.  

  

TEACHER WORK YEAR 

11.1 The District will begin negotiations with the Union regarding the school 

calendar no later than December 1 of the preceding school year.  

11.2 The teacher work year will consist of one hundred eighty-four (184) 

days.  

11.3 District first-year teachers will have four (4) paid days of preparation 

prior to the opening of the school year and beyond the normal work year 
for orientation and mastery teacher training.  At least two (2) of those 

days will be spent in the home school of the teacher.  The Union will be 

provided two (2) hours for orientation.  Additionally, first year teachers 
may receive compensation at the hourly rate for up to six (6) hours to 

prepare classroom/work area for the beginning of the school year.  
These days are voluntary and must be taken prior to the first scheduled 

workday during the days and hours designated by the District. 

11.4 Returning unit members may receive compensation at the hourly rate 

for up to twelve (12) hours to prepare classroom/work area for the 
beginning of the year.  These days are voluntary and must be taken 

prior to the first scheduled workday during the days and hours 

designated by the District.  
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(a) Unit members may work up to 6 hours per day.  

(b) In order to receive the additional compensation, unit members 

must sign in and out.  

(c) The sign in sheet from each site will serve as a time sheet for this 

compensation.  

11.5 Counselors’ Hours:  Beginning July 1, 2013, the counseling departments 

will each be allocated up to 60 hours per counselor for the completion 
of the master schedule.  The hours will be distributed at the principal’s 

discretion with the department’s input. Work during the summer will be 

paid at the summer school certificated hourly rate.  

11.6 Summer Programs 

(a) Every teacher participating in one of the summer programs shall 

be given 30 minutes per day of paid preparation time.  

(b) The District shall post vacancies for summer school assignments 

on the District’s website and District e-mail.  Whenever possible, 

the application due date shall be five (5) work days from the first 

day of posting.  

(c) Each summer school teacher shall have 8 hours of paid time, 4 
hours at the beginning of summer school and 4 hours at the end 

of summer school, to be used for preparation, planning and to 

complete checkout procedures.  

(d) Each summer school teacher will be reimbursed up to $100.00 for 
supplemental materials purchased in addition to normal supplies 

that shall be provided by the District.  

(e) Selection Priority: Priority will be given to applicants in the 

following order:  

(1) Being credentialed and qualified to teach the 

assignment; with preference for those possessing a 
clear credential over those with a preliminary, over 

those with an intern credential.  

(2) Having their most recent evaluation reflect all ratings 

at meets standards or above.  
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(3) Current employees with permanent, followed by 
probationary, followed by temporary employment 

status in the preceding year the District;  

(4) All other things being equal, preference shall be given 

to the length of seniority in the District.  

(f) No unit member shall vacate one summer assignment POST in 

order to work a second summer assignment.  

(g) Two weeks prior to the beginning of summer school, unit members 

will be notified of their assignments for summer school.  If it 
becomes necessary to reduce hours or terminate employment, 

reduction of hours or termination of employment will take place in 

the following order within the credential authorization.  

(1) Unit members hired from outside of the District.  

(2) Last unit member hired for the summer school 

assignment.  

(3) Ties thereafter shall be broken by order of seniority in 

the District.  

  

TEACHER HOURS 

12.1 Unit members shall devote a minimum of thirty seven (37) hours each 
week to work-related activities on campus including, but not necessarily 

limited to, program development, professional growth, conferences, 
committee assignments, faculty and District-level meetings, special help 

to students, Back-to-School Nights, supervision of students, and 

preparation for the ensuing day’s lessons.   

(a) Classroom teachers may take up to three (3) hours per week of 
off-campus preparation time to be counted toward fulfillment of 

the forty (40) hour week requirement.  

(b) Any additional work hours required beyond 37 hour requirement, 
shall be compensated at the hourly rate of pay as delineated in 

Article 30.  

12.2 Every certificated unit member will have a minimum of thirty-five (35) 

consecutive/uninterrupted duty-free minutes for lunch during the school 
day.  The principal and staff of each school will have the option of 
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adjusting the schedule to meet the needs of that school, subject to 

Board approval.  

12.3 On days when unit members are scheduled to work but pupils are not 
scheduled to be present, or when pupils are dismissed POST for an 

emergency or minimum day, the regular school day will prevail for unit 

members with the exception of 12.4, a) and 12.8, b).  

12.4 Reporting Time at K-12 Sites  

Classroom teachers assigned to grades K-12 shall be on campus and 

responsible for assigned duties fifteen (15) minutes before classes begin 
and a minimum of fifteen (15) minutes after the ending of the regular 

school day.  The beginning and ending time of a classroom teacher’s 

day will vary among the several schools of the District.  

(a) During this time no faculty meetings, IEP meetings, evaluation 

conferences, grade level meetings, or safety meetings will be held.  

(b) Elementary school site classroom teachers without assigned 

duties shall have the fifteen minutes before classes begin as 

preparation time.  

(c) The Union recognizes the need for teachers in certain 
assignments, including, but not limited to, counseling, Teachers 

on Special Assignments (TOSA’s), and Band/Instrumental Music, 
to work an adjusted time schedule, which may include a split shift, 

in order to meet the needs of the program.  There shall be no 
additional compensation paid to teachers as a result of working an 

adjusted schedule. The site administrator, in conjunction with the 
classroom teachers assigned to that site, shall develop a work 

schedule sufficient to meet the needs of the assignment, subject 
to the ratification of the District Superintendent or his/her 

designee.  The schedule shall be made available to the Union upon 
request and the district shall meet and confer with the Union about 

the schedule at the request of the Union. Teachers shall be paid 

for all mileage while performing their assigned duties. 

(d) Speech and Language Pathologist case management loads, shall 

not exceed 55. In the event that the need to exceed 55, the 

District will meet and confer with the Union. 

(e) Counselors’ caseloads at all sites shall be distributed equitably 
whenever possible. 
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12.5 Preparation Period – Grades 6-12 At Middle School, High School 

and Alternative School Sites 

(a) Each teaching unit member assigned to grades 6-12 at a middle 
school, high school and alternative school site will have a prep period 

assigned during the regular workday.  Accordingly, every such unit 
member shall be on campus through his or her scheduled period of the 

day, including a preparation period and excluding any duty-free time.  

(b) Unit members teaching at a middle school, high school or 

alternative high school site, who teach four (4) periods or more per day, 
are entitled to one (1) preparation period per day.  Unit members 

teaching three (3) periods or less are entitled to the equivalent of one-

half preparation period time per day.  

12.6 Minimum Days  

Two (2) of the total number of District wide minimum days identified in 

Article 12, will be floating minimum days to be designated on the 

calendar.  On these floating minimum days, unit members shall be 
released 15 minutes after student dismissal.  The first district-wide 

minimum day will be in August and the second district-wide minimum 

day will be the last student day before winter break. 

12.6.1 Minimum Days for Elementary Sites 

(a) There shall be a total of seventeen (17) minimum days for unit 

members at an elementary school site.  

(b) Seven (7) minimum days of the total seventeen (17) will be for 

parent conferencing for teachers assigned at elementary sites. 
Unit members will be released after 180 minutes of instructional 

time for parent conferences on these days.  

(c) Minimum Days for On-Site Planning and Preparation: Unit 

members assigned to an elementary site will have ten (10) 

minimum days for on-site planning and preparation.  

12.6.2 Minimum Days for Middle School 

(a) There shall be a total of fifteen (15) minimum days for unit 

members at a middle school site.  

(b) A minimum day shall be in effect on the last day of school.  
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(c) Five (5) of the total fifteen (15) minimum days will be for parent 

conferencing for teachers assigned at a middle school site.  

(d) One (1) minimum day will be scheduled on the last day of each 

grading period.  

12.6.3 Minimum Days for High School and Alternative High School 

Sites 

(a) There shall be a total of fourteen (14) minimum days for unit 

members at a high school or alternative high school site.  

(b) One (1) minimum day will be scheduled on the last day of each 

grading period.  

(c) Three (3) minimum days will be scheduled at the end of each 

semester for finals  

 

12.7  Staff Meetings for K-12 

(a) The administration may schedule:  

(1) One staff meeting per month.  

(2) One Grade Level / Department meeting in addition to 

a staff meeting in the event there is no agreed upon 

collaboration schedule during a school year.  

(b) Staff meetings will be used by administration to brief staff 

primarily on business items such as communication of policy, 

procedure, and regulation. Staff meetings may also be used for 

professional development. Any informational items will be reduced 

to print when possible.  

(c) “Emergency” or “Special” staff meetings can only be held when an 

unscheduled and unavoidable health, or safety hazard, or other 

emergency matter, which demands the immediate attention/ 

involvement of the staff, or only when the subject matter cannot 

be reasonably covered at a regularly scheduled staff meeting. 

(d) When staff meetings are scheduled in advance, unit members 

shall have at least twenty-four (24) hours’ advance notice of 



 

22 
   006122.00052 

14565180.1 

changes in scheduled staff meetings.  Emergency meetings are 

exempt of the 24-hour notice requirement. 

(e) No faculty meeting shall be scheduled on any day immediately 

preceding a vacation or holiday, on Election Day, on calendared 

conference days, minimum days, or teacher workdays. 

(f) No staff or grade level/department meetings will exceed 60 

minutes, unless agreed upon by the staff to continue. 

(g) Teachers shall have twenty-four (24) hours’ advance notice and a 

copy of agendas of staff and grade level/department meetings, 

except in cases of emergency.  Notice shall include the purpose of 

the meeting so that teachers will be prepared to participate. 

12.8 Grade Level/Department Meetings for Elementary Sites 

(a) Grade level and Department meetings will be for the purpose of 

promoting the interchange of ideas, curriculum implementation, 

discussion of student issues and other items connected with 

professional duties. The content of grade level and department 

meetings must reflect current research, professional development 

standards and effective teaching practices.  

(b) The meetings will be scheduled on nonconsecutive weeks.  

 

12.9 Special Education Staff Meetings 

 Special Education Staff Meetings may be scheduled up to five times 
per school year during the instructional day. 

 
(a) Special Education Staff Meetings may not be scheduled if they 

conflict with staff meetings. If scheduled at the same time as a 
grade level meeting, the unit member shall be excused from the 

grade level meeting to attend.  
 

(b) Special Education Staff Meetings shall have the same 

requirements as described in 12.8(d)-(g) and 12.8(b). 

12.10 A shortened day shall be equal to the minimum day requirements as set 

forth in the California Education Code, hereby incorporated by reference.  
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12.11 Unit members assigned to a middle school, high school or alternative 
high school site, will sign up for five (5) hours per year of assigned 

supervisory duties.  Such duties shall be distributed as equitably as 

possible on the basis of seniority.  

 

  

CLASS SIZE 

13.1 Effective July 1, 2014, the following will be the class sizes:  

13.2 K-8 Grades 

 

Grades Class Size for 

All Schools 

K 22 

(not to exceed 23) 

1-3 23 

(not to exceed 24) 

4-5 28 

(not to exceed 29) 

Comb. K-3 22 

(not to exceed 23) 

Comb. 4-5 25 

(not to exceed 26) 

6-8 32 

(not to exceed 33) 

6-8 

Phys. Ed. 

45 

(not to exceed 45) 

 

(a) For purposes of this section, “class” shall mean the group of pupils 

assigned on the enrollment roster to a teacher. The following 
teachers are excluded: all special education teachers, resource 
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teachers, home schooling teachers, and community day school 
teachers.  

 
(b) Experimental programs may exceed these averages by more than 

two (2) students with the mutual written consent of the District 
and Union.  For purposes of calculating the District average, the 

following classes will be excluded from the average calculations: 
Opportunity Programs, RSP, Speech, Special Day Class, Wood 

Shop, Home Economics/Cooking, Band, Vocal Music, Guidance 
Counseling, Community Day School classes, and any other 

mutually agreed upon exclusions from the class sizes listed above.  
 

(c) The class size for Special Day Classes (SDC) shall be 13 students.  
No class shall exceed this number by more than two (2) students.  

 

(d) The District shall have a grace period of ten (10) days after being 
notified in writing of any violation of this provision, in order to 

rectify excessive class loads.  The District will begin the process 
of correcting violations within ten (10) days of a notice of violation 

and will make a good faith effort to rectify the situation in a shorter 
period than the twenty (20) days.  

 
(e) If the District can demonstrate that class sizes set forth in Section 

13.2 cannot be fully implemented due to lack of existing 
classrooms within the District, the Union shall grant the District a 

further agreed upon grace period for implementation on a case-
by-case basis.  

 
(f) Requests for permission to exceed class size limits shall be made 

to the SPFT Executive Council on a case-by-case basis.  The 

Council shall have the exclusive right to grant or deny such 
requests.  

 
(g) Students shall be equitably distributed amongst classes at a 

school site, giving consideration to classroom continuity and the 
comparative burden placed on teachers.  
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13.3 High School/Alternative Education 
 

Class Size1 High School Department2 

15 Accommodated Curriculum (“ACC”)/Modified 

Curriculum (“MC”) 

26 ELD 

31 Reading 

33 Career Tech Education  

34 Agriculture, English, Fine Arts, Foreign Language, 
Health, Mathematics, Science, History/Social 

Science, SDAIE, Non-Departmental 

45 Physical Education / Athletic Teams 

 

Class Size Renaissance High School 

26 Alternative Education (All Departments) 

 
(a) Total number of sections offered by a department will be equal to 

the department’s enrollment divided by the department’s class 
ratio.  When the quotient is not a whole number, the number of 

sections offered will be increased to the next whole number.  
 

13.4 Unit members teaching 5 periods will calculate their total daily student 
enrollment by multiplying the appropriate class size in 13.3 by five (5).  

 
13.5 Unit members teaching during their preparation period (6 periods) will 

calculate their total daily student enrollment by multiplying the 
appropriate class size in 13.3 above, by six (6).  

 
13.6 Within 15 working days from the first day of instruction of each semester 

at Santa Paula High School and Renaissance, these limits shall not be 

exceeded without the consent of the Union and the District.  

                                    
1 Student Teacher Assistants approved for assignment to a class by the teacher shall not be 

counted towards the class size. 
2 For purposes of class ratio only, a department shall be defined as those classes listed 

under the subject titles presented in 13.3. 
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13.7 For unit member(s) teaching in two or more departments with different 

class ratios, the maximum total number of students per day per unit 
member shall be proportional to departmental full-day equivalents.  

 
13.8 Overages:  If class sizes exceed the limits stated in 13.3, on or after the 

16th day, the following overage payments shall apply:  
 

(a) Any unit members teaching in grades 9-12 with a class size 
greater than those specified in 13.3 and or at or below the total 

daily student enrollment figure, shall be compensated two dollars 
($2.00) per the number of students above the limit in a single 

class period.  
 

(b) Teachers who have students in excess of the total daily student 

enrollment shall receive three dollars ($3.00) per day for each 
extra student enrolled above the total daily student enrollment 

limit.  For example, if an English teacher teaches five periods with 
a total of 172 students (cap at 170), and has one period with 36 

students, he/she will receive $6.00 per day ($3.00) per student 
above the 170 cap).   

 
13.9 When the limits specified in 13.3 have been reached, the Area Chair and 

principal may recommend, and the District and the Union shall decide, 
if new sections are to be created.  

  

EXTRA-DUTY STIPENDS 

14.1 The extra duty stipend for the coaching and certain other positions shall 

be a Responsibility Level (RL) factor, as a percent, applied to Step 1, 

Column 1 of the Certificated Salary Schedule.  

(a) MIDDLE AND HIGH SCHOOL COACHES  

If a coach does not finish the season he/she does not get paid the 

full stipend.  The District will use a formula based on per diem and 
time involved to determine the amount of money paid.  The 

following “statement” will be presented on Extra-Duty Contracts.  

“I understand that failure to complete the extra-duty assignment 

may result in my contract being paid on a pro-rata basis, as 

determined by the Athletic Director and Administrator Designee.”  
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A Varsity coach who has a summer athletic program involved in a 
Varsity summer league competition shall receive a $1,000.00 

stipend.   

When there is a vacancy for an athletic coaching position, the 

District will refer to Education Code §44919 for a qualified unit 

member.   

Compensation for any extra-duty assignments whether accepted 

by a unit member or not, shall not be greater than the RL factor.  

COACHES:       RL FACTOR 

  Football: Head Varsity (1) 9.5 

   Varsity Assistant (3) 7.5 

   Head Junior Varsity (1) 7.5 

   Assistant Junior Varsity (2) 7.0 

  Basketball: Head Varsity (2) 8.5 

   Varsity Assistant (2) 5.0 

   Junior Varsity Head (2) 7.0 

   Frosh/Soph Head (1) 7.0 

   Middle School (2) 5.0 

  Baseball: Head Varsity (1) 8.5 

   Assistant (1) 5.0 

   Head Junior Varsity (1) 7.0 

  Softball: Head Varsity (1) 8.5 

   Assistant (1) 5.0 

   Head Junior Varsity (1) 7.0 

  Track: Head Varsity (2) 8.5 

   Assistant (2) 5.0 

   Head Junior Varsity (2) 7.0 
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  Tennis: Head Varsity (1) 5.0 

   Head Junior Varsity (1) 4.5 

  Golf: Head Varsity (2) 5.0 

  Volleyball: Head Varsity (1) 8.5 

   Head Junior Varsity (1) 7.0 

   Head Frosh (1) 7.0 

  Soccer: Head Varsity (2) 8.5 

   Assistant (2) 5.0 

   Head Junior Varsity (2) 7.0 

   Head Frosh (2) 7.0 

  Swimming: Head Varsity (2) 8.5 

   Head Junior Varsity (2) 5.0 

  Water Polo Head Varsity (1) 8.5 

   Head Junior Varsity (1) 7.0 

  Wrestling: Head Varsity (2) 8.5 

   Assistant (2) 5.0 

   Head Middle School (1) 4.0 

   Middle School Assistant (1) 3.0 

  Pep Squad: Advisor (1) 8.5 

   Head Junior Varsity (1) 5.0 

  Cross-Country Head Varsity (2)  5.0 

(b) Longevity payments will be added to stipends earned by unit 
members in Article 14.1 for consecutive years of completed 

assignments in the District in any athletic program, as follows:   

  Beginning year 3 0.8 
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  Beginning year 5 1.2 

  Beginning year 7 1.6 

  Beginning year 9 2.0 

  Beginning year 11 2.4 

14.2 ADVISORS FOR STUDENT SERVICES, STUDENT SUPPORT 

SERVICES, COORDINATORS AND DIRECTORS 

 

Elementary Extra Duty  Stipends                                       FACTOR 

K-5 Extra-Duty Positions  (8 per school, must be a student centered 

club or activity that meets on a regular basis)                                3.0                        

K-5 Administrator Designee                                                          4.0 

 

 

Middle School Extra Duty Stipends 

6-8 Extra-Duty Positions   (13 must be a student centered club or 

activity that meets on a regular basis)                                           3.0                                         

High School Advisors for Student Services:          

Senior Class                                                                                2.5    

Junior Class     2.0 

Sophomore Class                                                                         2.0 

Freshman Class                                                                         2.0 

California Scholarship Federation (CSF)                                         2.0 

National Honor Society                                                                 2.0 

SADD/FNL                     2.0 

MECHA                     2.0 
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High School Competition Advisors 

Geography Bowl                                                                          3.5 

Mock Trial                                                                                   8.5 

Theatre Club                                                                               8.5 

Theatre Club Assistant                                                                 6.5 

Knowledge Bowl                                                                          6.0 

Flag Team                                                                                   3.5 

 

DIRECTORS:                                                                      RL FACTOR 

Athletic Director (AD)                                                               10.5 

plus a minimum of two activity periods per school year  (+2.5 summer) 

ASB                                                                                        10.5 

plus a minimum of two activity periods per school year 

Band                                                                                      10.5 

Future Farmers of America (FFA)                                              10.5 

             (+2.5 summer) 

Yearbook- RHS                                                                         3.5 

Yearbook- SPHS                                                                       8.5 

plus one activity period per school year 

 

14.3 Ten (10) High School Department Chairs:    6.0 

English 

History/Social Science 

Mathematics   

Science 

Career Technical Education 
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Physical Education 

Visual and Performing Arts 

Special Ed 

World Language 

Counseling 

 One (1) Lead Teacher - RHS                                           4.0 

14.3.1 Department Chair Selection 

(a) Department Chair positions shall be opened for applicants from 

within the high school departments every two (2) years, unless 
there is an earlier vacancy.  Among other responsibilities, the 

Chair shall consult with the department and recommend to the 
Principal the department’s teaching assignments for the following 

school year.  The Principal will provide the Chair a written 
explanation if the recommendations are not implemented within 

10 days of making the tentative teaching assignments.  

(b) The department shall meet and recommend a Department 
Chairperson to the Principal.  The Principal may accept or reject 

the recommendations.  If rejected, the Principal shall inform the 

department in writing of the reasons. 

(c) The Principal may terminate the Chair with thirty (30) days written 
notice, giving notice to the department of the need to appoint a 

Chair within fifteen (15) working days. 

14.4  The District and the Union shall meet and confer in good faith regarding 

job descriptions, RL factors, and salary placement for existing and 

proposed extra duty-positions.  

14.5 Vacancies are not intended to include the routine reopening of positions 
where the incumbent remains interested and successful. The selection 

process outlined in Article 14.8 shall be used to fill any extra-duty 

vacancy. 

14.6 Posting procedures as described in Article 9 will be adhered to for extra-

duty vacancies.  

14.7  There is a preference for filling all extra-duty positions with qualified 

inside candidates.  Inside candidates for coaching positions will be 
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chosen by the principal, athletic director, and the head coach for the 
sport.  When the position is for head coach, the principal and the athletic 

director shall make the selection.  For consideration for a coaching 
position, a candidate must meet the qualifications of the position 

description.  Education Code § 44919 would be followed as well as 

Education Code § 44923.  

14.8 Selection Process –  

(a) For Advisors for Student Services and Student Support Services 

Extra-Duty Assignments, if only one applicant applies who meets 
the qualifications, as deemed by the principal, the unit member 

receives the position. If more than one member applies who meets 
the qualifications, the tie-breaker is seniority. In the event of a tie 

between two or more applicants who have the same amount of 
seniority vying for the same assignment, a lottery will be used by 

management as a second tie-breaker system to arrive at the 

winner with all affected parties invited to be present at the time 

of the of the lottery.  

(b) For Coordinator and Director Extra-Duty Positions, all positions in 
this category will be determined through interviews.  Members will 

apply by submitting a Letter of Intent/Qualifications to the 
requesting administrator. If only one applicant applies who meets 

the qualifications, as deemed by the principal or appropriate 
supervisor, the unit member receives the position. If more than 

one unit member applies who meets the qualifications, interviews 
will be held. An interview panel will be assembled by the principal 

or designee that will include invitations to bargaining unit 
members so that if the bargaining unit members attend, the panel 

will have an equal number of bargaining unit members and 
administration. Should bargaining unit members not attend, the 

panel shall still convene and reserves the right to make a 

recommendation to the principal or appropriate supervisor. The 
recommendation of the panel to the principal will be based on the 

criteria outlined in Article 9.  

14.9 Unit members who participate in District-approved curriculum and staff 

development projects/incentive grants scheduled outside the school day 
and funded by categorical programs will be compensated at the District 

hourly rate.  

14.10 Grades 6-12 Administrator Designee(s) shall receive compensation at 

the hourly rate. 
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14.11 Notwithstanding any other provision of this Article, teachers performing 
an extra-duty assignment shall receive the hourly rate to supervise 

students.  

 

  

EVALUATIONS 

15.1 Philosophy:  Evaluation is a process to assess the quality of instruction 
provided to all of the District’s students.  It is a means by which the unit 

member and his/her immediate supervisor may more effectively 
implement District goals and objectives through their cooperative 

efforts.  It is based on an objective and fair assessment of performance, 
which ideally occurs in an atmosphere of mutual trust and respect.  It is 

agreed that formal written evaluation procedures include: goals and 

objectives based on the California Standards For The Teaching 
Profession (CSTP) and formal observations. A summative evaluation 

document shall be generated by the evaluator. 
 

15.2 Timelines—Evaluators and unit members shall adhere to the following 
timelines:  

 
(a) Orientation Meeting: No later than the last Friday in September, 

the immediate supervisor shall assist evaluatee(s) by holding at 
least one meeting (group or individual) to explain the practices, 

procedures, timelines, and documents related to the evaluation 
process.  

 
(b) At least 5 and not more than 10 days prior to a formal observation 

a Pre-Observation Conference shall be held.  

 
(c) A Preliminary Evaluation shall be completed for Temporary, 

Probationary I, and Probationary II unit members no later than 
the first Friday in December.  

 
(d) Summative evaluations for Probationary II unit members will be 

completed by February 15.  
 

(e) Summative evaluations for Probationary I, Temporary, and 
Permanent unit members shall take place no later than the first 

Friday in May.  
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15.3 Procedures 

 

(a) General 
 

(1) Evaluations shall be based upon at least one (1) 
formal observation. The observation shall last at least 

thirty (30) minutes.  Informal observations 

(unscheduled) may not take the place of a formal 
observation.  

 
(2) A Pre-Observation Conference will be held before any 

formal observation to set dates for the formal 
observation(s) and post-observation conference, as 

well as to review expectations for the lesson to be 
observed.  

 
(3) A Post-Observation Conference will be held after any 

formal observation to debrief the lesson observed.  
 

(4) A written report of the formal observation will be given 
to the evaluatee within 10 days of the observation and 

before any subsequent formal observation or 

evaluation.  The evaluatee will sign acknowledgement 
of receipt of the report.  

 
(5) If the original formal observation is less than 

satisfactory, the evaluatee may request a second 
formal observation, within five days of receiving the 

report, to demonstrate performance improvement 
before the evaluation process is completed.  

 
(6) There will be a minimum of ten days between formal 

observations, provided it does not extend beyond 
deadlines for submitting the summative evaluation.  

 
(7) Evaluations shall include copies of all formal 

observation reports that contributed to the evaluation.  

 
(8) Each unit member has the right to submit a written 

response to his/her evaluation and have it attached 
thereto and filed in his/her personnel file.  
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(9) The list of documents associated with this Evaluation 
Procedure are cited and incorporated. Any change in 

these documents must be done by mutual agreement. 
Failure of the District to maintain records cannot result 

in a certificated employee receiving an off-cycle 
evaluation.  

 
(b) Frequency - Evaluation and assessment of the performance of unit 

members shall be made on the following basis:  
 

(1) Every school year for probationary or temporary unit 
members.  

 
(2) Every other year for permanent unit members with 

less than ten (10) consecutive years of experience in 

the District. (Unit members will be credited for 
consecutive years of experience carried over from 

Santa Paula Elementary School District and Santa 
Paula Union High School District.)  

 
(3) Every five years for unit members who have ten (10) 

or more consecutive years of District experience, have 
overall evaluations ratings of “Meets Standards” or 

higher and have no “Needs Improvement” or 
“Unsatisfactory” rating. The unit member must be 

notified in writing by the first Monday in June that he 
or she will be evaluated the following year.  

 
(4) Unit members may change the evaluation cycle from 

every five to every other year upon written request 

and with approval of the site administrator.  
 

(5) If a permanent unit member’s overall rating on the 
summative evaluation is “unsatisfactory” or “needs 

improvement” the unit member shall be evaluated 
during the successive year.  

 
(c) Unit members hired after the last work day in December are not 

required to be evaluated.  Unit members who are hired after the 
start of the school year and before the last work day in December, 

shall be evaluated by the site administrator as follows:  
 

(1) Within 10 days of being hired, goals and objectives for 
the remainder of the school year shall be set during a 
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meeting.  During the meeting, a Pre-Observation 
Conference date shall be set.  A final evaluation may 

be based on at least one (1) formal observation.  
 

(d) All unit members serving in a new assignment resulting from a 
transfer or from movement in or out of the classroom shall be 

evaluated during the first year of the new assignment. Thereafter, 
the unit members shall resume their usual cycle in accordance 

with the provisions set forth above.  
 

(e) In the event that the evaluation process of a permanent 
bargaining unit member is interrupted due to illness, accident, or 

injury before a formal observation can be completed within the 
timelines set forth above, the unit member shall be evaluated the 

next school year using the current goals and objectives.  

 
(1) The goals and objectives document may be amended 

in writing to adjust to specific changes in the teaching 
assignment.  

 
(2) The summative evaluation in the succeeding year 

shall include the data, observations and information 
generated throughout the two-year period.  

 
(3) The interrupted evaluation process shall not be 

extended into the third year.  
 

(4) A unit member may not utilize these provisions to 
delay or avoid being evaluated.  

 

15.4 It shall be the responsibility of the supervisor to provide assistance 
where needed and to work to diminish any noted deficiencies in 

classroom instruction and management. Documentation of the specific 
occasions when the supervisor provided assistance shall be attached to 

the evaluation(s).  
 

(a) A District form will be used to document supervisor-provided 
assistance to the unit member.  

 
15.5 Evaluations shall be timely, accurate, relevant, and complete. No 

information shall be used for the purpose of evaluations if such 
information is based solely on rumor and innuendo.  
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15.6 The evaluation process cannot be repeated in the subsequent year if the 
observations were completed but, due to paperwork problems, or 

submission of the final evaluation report by the evaluator (building 
administrator), was not received by the Human Resources Division 

within the statutory time requirements.  
 

15.7 Informal observations or classroom visitations may not take the place 
of a formal teacher observation.  

 
15.8 Evaluation Criteria:  

 
(a) A teaching unit member’s performance shall be evaluated and 

assessed based on the California Standards for the Teaching 
Profession (CSTP).  

 

(b) A non-teaching unit member’s performance shall be evaluated 
based on criteria related to his/her specific assignment.  (For 

example, counselors may be evaluated based on the standards for 
the American Schools Counselor Association.) The criteria by 

which non-teaching unit members will be evaluated and assessed 
as it reasonably relates to:  

 
(1) Providing services to students, parents and teachers 

to promote cooperative efforts.  
 

(2) Unit member’s adherence to the District’s 
objectives/goals to assist students in attaining their 

educational and career goals.  
 

(3) Establishing and maintaining a suitable environment 

in which techniques, strategies, and interpersonal 
skills are used effectively.  

 
15.9 Support Plan – A supervisor’s unscheduled visit, followed by a written 

communication to the unit member of concerns observed, is considered 
a “documented visitation.” The supervisor will give a written 

communication to the unit member within 36 hours of observing the unit 
member having difficulty with classroom management, instruction or 

not meeting performance objectives. In the event of either party’s 
absence within the time limits specified, the limits shall be extended by 

an amount of time equivalent to the length of the absence. If a unit 
member receives three (3) documented visitations, the following 

procedures will apply regardless of whether the unit member is currently 
scheduled for an evaluation.  
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(a) The supervisor will meet with the unit member.  

 
(b) The purpose of this meeting will be to discuss, develop, and 

implement a support plan to assist the unit member in addressing 
the concerns.  

 
(c) If more than one evaluator is available, unit members have the 

right to select their evaluator, with approval of the Superintendent 
or designee.   

 
(d) The support plan will be implemented for a minimum of twenty 

(20) school days and may be extended twice up to a maximum of 
sixty (60) school days.  

 

(e) For each twenty school day support plan, the unit member must 
be observed a minimum of one time by the appropriate 

administrator.  
 

(f) The support plan is to be reviewed within 5 school days after each 
twenty (20) school day period.  During the review the principal 

will notify the unit member that the:  
 

(1) support plan has been completed:  
 

(2) support plan is to be continued and/or   
 

(3) support plan will become part of the unit member’s 
evaluation.  

 

 (g) If a teacher is placed on a support plan, the unit member shall be 
evaluated during the successive year. 

 

  

PERSONNEL FILES 

16.1 Each unit member shall have the right upon request to review the 

material in his/her own personnel file, during non-duty hours.  Such 
material is not to include ratings, reports, or records which were:  

obtained prior to the employment of the person involved; prepared by 
identifiable examination committee members; or obtained in connection 

with a promotional examination.  
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16.2 A representative chosen by the unit member may accompany the unit 

member in this review.  
 

16.3 Personnel files are to be limited in access to the Board members, 
relevant management personnel with “a right” or “a need” to know, the 

employee, authorized representatives of the unit member, and by court 
order.  The contents of all personnel files shall be kept in the strictest 

confidence and accessed only as authorized by the Superintendent or 
designee.  

 
(a) A unit member may give written authorization to a Union 

representative (in the absence of the employee) to review the 
employee’s file.  

 

(b) Board members may only review a unit member’s personnel file 
during a personnel session of the entire Board.  

 
16.4 Only one (1) personnel file on any unit member may be maintained by 

the District at the District’s designated office.  Site administrators may 
maintain a “working file” at the work site.  The District shall provide 

each site with a secure place to lock and maintain such working files.  
Any material placed in the working file must be dated with the date of 

the occurrence being documented.  Any materials maintained in the 
working file and which are not already included in the personnel file, 

shall be destroyed after three (3) years from the date of the material(s) 
and not later than the end of that school year.  The contents of the 

working file, once destroyed, cannot be relied upon to show cause for 
discipline against a unit member.  Teachers have the right to view their 

personnel file at the District Office upon request. 

 
16.5 All materials in the personnel file must be signed by the source of the 

material and dated.  
 

16.6 No derogatory materials, information or statements (hereinafter 
“documentation”) that are not related to the unit member’s assigned 

duties or professional responsibilities shall be placed in the personnel 
file.  Similarly, no unsubstantiated anonymous letters or materials shall 

be placed in either the personnel file or working file.  
 

(a) Before any documentation is placed in the file, notification of and 
a copy of it shall be provided to the unit member, advising the 

unit member of his/her right to prepare a response to the 
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documentation within 10 days and to have it attached to the 
materials for inclusion in the personnel file.  

 
(b) The unit member will sign for the notice and documentation as an 

acknowledgement of receipt of the materials and not necessarily 
as an agreement with the content of the documentation.  

 
(c) No such documentation shall be placed in the personnel file sooner 

than ten (10) days after it is presented to the unit member.  
 

(d) Upon request, the unit member will be provided a reasonable 
opportunity before or after the instructional day to review the 

documentation and prepare his/her rebuttal, if any.  Such release 
from duty during the work day shall be without salary reduction.  

  

DUE PROCESS AND PROGRESSIVE DISCIPLINE 

17.1 Unit members shall not be disciplined without just cause.  Disciplinary 

actions shall be administered in a fair and equitable manner.  The 
employment status of each unit member is conditional upon reasonable 

standards of professional conduct and job performance.  Failure to meet 
such standards may provide a basis for appropriate discipline.  

 
17.2 Discipline of unit members pursuant to this Article shall be subject to 

the procedures prescribed herein. Cause for discipline shall be as defined 
in the California Education Code, written Board policies, District rules 

and regulations and/or the terms and provisions of this Agreement.  
 

17.3 The District agrees to progressively discipline unit members, except 

where the severity of the offense requires otherwise.  In all instances, 
the discipline applied must relate to the severity of the offense, be for 

just cause, and where lower levels are skipped to impose a suspension 
pursuant to this Article, it must satisfy those procedures set out below.  

 
17.4 The Union recognizes its duty of fair representation to the unit members 

may include, at the complete discretion of the Union, advice and counsel 
concerning potential and proposed disciplinary action.  
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17.5 Progressive Discipline.  
 

(a) Disciplinary action shall be initiated at the lowest appropriate 
administrative level.  Progressive discipline shall be utilized except 

for conduct which is egregious or of such a nature and/or the 
severity of the circumstances warrant a higher level response 

and/or where lower levels of progressive discipline would not 
sufficiently redress the conduct.  If steps are bypassed, an 

explanation of the reasons shall be included in the documentation 
or “Notice of Proposed Discipline” described in Section 17.6(a), 

below.  
 

(b) The parties endorse the principle of progressive discipline.  For 
purposes of this Article, the following steps in correcting and/or 

modifying behavior shall be taken, where appropriate:  

 
 (1) Informal or Verbal Warning. The identification and 

communication of the problem is made verbally. A 
unit member may request to have a Union 

representative present when a verbal warning will be 
issued. The context and content of the meeting may 

be summarized in writing to the unit member, with 
direction to correct and avoid the deficiency or 

misconduct.  
 

 (2) Written Warning.  Written warnings may include 
reference to earlier attempts at corrective action and 

include copies of documentation reflecting such 
efforts, if any.  

 

 (3) Written Reprimand.  A written reprimand may be 
issued for a severe or repeated infraction or violation.  

Reprimands may include reference to and copies of 
documentation reflecting earlier attempts of 

corrective action.  
 

 (4) Unpaid Suspensions.  Unless the conduct is of a 
severe nature or circumstance, no suspension shall be 

imposed without at least one prior written reprimand 
relating to the cause(s) for suspension.  Pursuant to 

this Article, the District may only seek suspensions of 
not more than 10 days.  Nothing herein precludes the 

District from pursuing suspensions of fewer or more 
days pursuant to the requirements of the Education 
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Code.  Suspensions of up to two (2) unpaid days may 
be imposed pursuant to the procedures of Section 

17.6 and 17.6(d) below.  Suspension of three (3) and 
up to ten (10) days may be imposed pursuant to the 

procedures of Section 17.6 and 17.6(e) below.  
 

(c) With regard to any form of written warnings or reprimand, when 
issued these shall be signed and dated by the unit member 

receiving them. These shall inform the unit member that a copy 
of the documentation will be placed in his/her personnel file and 

of the right to have a written response or rebuttal attached and 
included in the unit member’s personnel file after 10 days. These 

shall inform the unit member that a copy of the documentation 
will be placed in his/her personnel file and of the right to have a 

written response or rebuttal attached and included in the unit 

member’s personnel file after 10 days.  The unit member’s 
signature only acknowledges receipt and not necessarily 

agreement with the content of the documentation.  
 

(d) District management may, depending on the nature and/or 
severity of the circumstance, bypass steps of the progressive 

discipline process when appropriate in the judgment of District 
management.  If steps are bypassed, an explanation of the 

reasons shall be included in the documentation or notice of 
discipline for action pursuant to Sections 17.5(b) above or 17.6(a) 

below.  
 

17.6 SUSPENSION PROCEDURES The following procedures shall apply 
when, in the judgment of an administrator, the unit member has 

committed one or more acts or omissions that justify a recommendation 

for a suspension without pay.  No unit member shall be suspended for 
any acts or omissions occurring more than 4 years prior to the date of 

the Notice of Proposed Discipline described below.  
 

(a) Before a unit member is suspended, a “Notice of Proposed 
Discipline” will be given by hand or sent by regular and certified 

mail to the unit member’s address on file, with a copy of the same 
to be forwarded to the Superintendent or his/her designee and a 

copy placed in the unit member’s personnel file.  The Notice shall 
contain:  

 
 (1) A statement of the cause(s) justifying the suspension;  
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 (2) A description of the events and conduct which 
necessitated the recommendation, including a 

summary of the progressive steps of discipline already 
taken to assist the unit member in correcting his/her 

deficiencies and/or misconduct, if applicable.  The 
notice shall specify the rule, policy, procedure or law 

if it is alleged that such was violated by the unit 
member;  

 
 (3) A statement specifying the number of proposed days 

of suspension;  
 

 (4) Notification that the unit member may review and/or 
make copies of available materials relied upon by the 

District to make the recommendation;  

 
 (5) Notification and the right of the employee to a pre-

disciplinary meeting with the Superintendent or 
designee and/or to submit a written response to the 

proposed action within five (5) calendar days of 
receiving the notice.  (The deadline for holding the 

pre-disciplinary meeting or submitting a response 
may be extended by mutual written agreement of the 

employee and Superintendent.)  
 

(b) Subject to Board approval and satisfying the appeal procedures 
herein, a proposed suspension shall not be implemented sooner 

than ten (10) calendar days from the date of the Board’s “Notice 
of Disciplinary Action.”  

 

(c) Pre-Disciplinary Meeting 
 

 (1) Before any suspension is imposed, the unit member 
shall be given the opportunity to attend a pre-

disciplinary meeting before the Superintendent or 
designee, to respond to the charges and causes.  At 

that meeting the unit member will be afforded a 
reasonable opportunity to provide information for the 

Superintendent’s/designee’s consideration before the 
Superintendent/designee makes a decision regarding 

the proposed discipline.  The proceeding will be 
informal; there will be no formal cross-examination of 

witnesses or formal presentation of evidence. The 
Superintendent/designee will receive all information 
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provided by the unit member and may elect to 
conduct his/her own further review of information 

after the meeting and before making his/her 
determination.  The unit member may have a 

representative of his/her choice attend and represent 
him/her at the meeting.  However, the unit member 

must be present at the meeting or otherwise waive 
the right to the pre-disciplinary meeting.  

 
 (2) Within five (5) business days of the pre-disciplinary 

meeting, the Superintendent/designee shall make 
his/her determination and issue a “Notice of 

Disciplinary Action” to the unit member, if a 
suspension will be imposed.  

 

 (3) The “Notice of Disciplinary Action” will be given by 
hand to the unit member or sent by regular and 

certified mail to the unit member’s address on file and 
a copy will be placed in the unit member’s personnel 

file.  
 

(d) Procedures For Appeal of Suspensions Up to Two (2) Day 
Suspension:  

 
 (1) For recommended suspensions of two (2) or fewer 

days, the unit member’s appeal and review shall be 
limited to the pre-disciplinary meeting with the 

Superintendent or designee.  
 

 (2) The Superintendent or designee may accept, reject, 

or modify the recommended action, provided that 
he/she cannot increase the proposed number of days 

for suspension.  The Superintendent shall determine 
the dates when the suspension, if any, will be 

imposed.  
 

 (3) If the unit member does not participate in the pre-
disciplinary meeting or otherwise fails to provide a 

written response within the required response period, 
the Superintendent may proceed and approve the 

proposed disciplinary action and determine the dates 
when the suspension will be imposed.  

 
(e) Procedures For Appeal of 3 to 10 Day Suspensions:  
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 (1) For recommended suspensions of between and 

including 3 and 10 days, the unit member will be 
afforded the opportunity to a pre-disciplinary meeting 

with the Superintendent or designee.  However, all 
recommendations to suspend the unit member at this 

level must be approved by the Governing Board.  
 

 (2) Unless waived by the unit member, following a pre-
disciplinary meeting and/or review of a written 

response by the unit member, the Superintendent or 
designee may accept, reject, or modify the 

recommended action, provided that he/she cannot 
increase the proposed number of days for suspension.  

 

 (3) Within five (5) business days of the pre-disciplinary 
meeting, the Superintendent/designee shall make 

his/her determination and issue a “Notice of 
Recommended Disciplinary Action” to the unit 

member, if a suspension will be imposed.  
 

 (4) The “Notice of Recommended Disciplinary Action” will 
be given by hand to the unit member or sent by 

regular and certified mail to the unit member’s 
address on file and a copy will be placed in the unit 

member’s personnel file.   
 

 (5) This notice shall inform the unit member of the 
number of suspension days to be imposed and of the 

proposed dates when the suspension will take effect.  

 
 (6) In satisfaction of Government Code Section 

54957(b)(1), the notice shall be served at least 24 
hours in advance of the Board meeting where the 

Board will consider the complaints or charges in the 
“Proposed Notice of Discipline.”  The notice shall 

inform the unit member of date and time of said Board 
meeting.  The notice shall advise the member of 

his/her right to be heard by the Board in either open 
or closed session.  The Board reserves the right to 

discuss, deliberate and make its decision in closed 
session without the employee present.  
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 (7) The Board shall consider the “Notice of Proposed 
Discipline” during the closed session portion of a 

regular or special board meeting. The unit member 
has the right to have a representative attend the 

meeting and represent him/her.  However, the unit 
member must be present at the meeting or otherwise 

waives the right to the address the Board.  
 

 (8) If the Board determines to impose the recommended 
suspension of not more than ten (10) days, a “Notice 

of Disciplinary Action” shall be issued to the unit 
member and filed in his/her personnel file.  The Notice 

of Disciplinary Action will advise the unit member of 
the causes and charges constituting the basis for the 

decision, the number of days of suspension that will 

be imposed and the dates when they will be imposed.  
The notice will advise the unit member that unless the 

unit member files a grievance within five (5) days of 
service of the Notice of Disciplinary Action, the Board’s 

action will be implemented.  
 

 (9) If the unit member files a timely grievance, the matter 
will then proceed to the Arbitration Level of the 

grievance article of this Agreement.  Failure of the unit 
member to grieve the Board’s decision within the 

specified time limit shall be deemed a waiver of 
his/her right to grieve. The Board’s decision will then 

be implemented and shall become final and binding.  
 

 (10) Subject to a timely grievance, the arbitrator shall 

consider the matter and render a written decision 
determining whether there is sufficient evidence to 

support the causes and whether the causes are 
sufficient to support the Final Determination of the 

Governing Board.  The arbitrator may accept, reject, 
or modify the Board’s action, provided that he/she 

does not increase the proposed number of days for 
suspension.  

 
17.7 Involuntary Transfers In Lieu of Suspension:  The District may 

initiate an involuntary transfer mid-year in lieu of a suspension where 
the unit member’s conduct requires his or her reassignment to a 

different worksite.  In such cases, the following procedures will apply:  
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(a)  For recommended involuntary transfers pursuant to this Article, 
the unit member may appeal the recommendation at a meeting 

with the Superintendent or designee.  
 

(b) The Superintendent or designee may accept, reject, or modify the 
recommended transfer.  The Superintendent shall determine the 

effective date of the involuntary transfer, if it will be imposed.  
 

17.8 Nothing in this Article shall prohibit the District from instituting 
discipline, up to and including dismissal, pursuant to the Education 

Code.  Such actions are specifically excluded from the operation of this 
Article, and discipline under this Article shall not be regarded as a 

precondition to proceeding with discipline under the Education Code.  

  

SICK LEAVE 

18.1 Unit members shall be granted sick leave earned at the rate of one (1) 
day for each month of employment, in effect ten (10) days per year, as 

per Education Code Section 44978.  This sick leave shall be cumulative 
month by month, but each year, leaves shall be credited and be 

available as of the first workday of that particular year. 

18.2 A unit member who works less than five days per week in a school year 

shall earn and accrue sick leave on the basis of one (1) day of sick leave 

for each twenty (20) days of employment. 

18.3 Order of Use:  In the event of illness/disability, the employee shall utilize 

sick leave in the following order: 

(a) Use balance of current year’s sick leave.  

(b) Use accumulated sick leave.  

18.4 Exhaustion of Sick Leave:  Pursuant to Education Code Section 44977, 

after the exhaustion of leave under 18.3(a) and 18.3(b) above, for a 
period of up to five (5) additional school months, unit members shall 

receive their salary minus the amount paid to any substitute employee 
who is actually employed to fill the employee’s position during the period 

of illness/disability or, if no substitute employee is employed, the 
amount which would have been paid to the substitute had a substitute 

been employed.  A unit member shall not be provided more than one 
five-month period per illness or accident.  However, if a school year 

terminates before a five-month period is exhausted, the employee may 
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take the balance of the five-month period in a subsequent school year 
for the same illness or accident.  The unit member’s health and welfare 

benefits shall remain in effect during this period. 

18.5 Verification of Illness:  When a unit member takes sick leave of three 

(3) or more consecutive days, the immediate supervisor or designee 
may require a written verified statement from the treating physician, 

certifying the unit member is unable to perform the duties of the position 
and providing an estimate of the time required for the unit member’s 

recovery. 

(a) At reasonable intervals thereafter, the District may require from 

the employee additional and similar written verified statements 

from the treating physician.  

(b) Similar verifications may be required where leave is needed to 
care for a family member, pursuant to this Article, to verify the 

family member’s illness/injury and anticipated duration of 

condition.  

18.6 Advance Notice of Anticipated Illness/Disability:  In the event of 

anticipated incapacity or disability (surgery, childbirth, etc.) the unit 
member shall notify the Certificated Human Resources Office in writing 

of the expected absence.  Such notification shall be from the unit 
member’s treating physician and shall include the anticipated beginning 

date of leave and the anticipated date for return to duty.  Whenever 
possible, such notification shall be provided at least twenty (20) days 

prior to the scheduled incapacity or disability. 

18.7 Manner of Sick Leave Deduction:  

Sick Leave Deductions for K-5 Worksites: Unit members at K-5 
worksites who are absent for four (4) hours or less (either before 11:45 

a.m. or after 10:45 a.m.) shall have deducted one half (1/2) day from 
their available sick leave.  If the absence exceeds more than four (4) 

hours, the unit member will have a full (1.0) day deducted from their 

available sick leave. 

 Sick Leave Deductions For 6-12 Worksites: Unit members at 6-12 

worksites, who are absent for two hours or less (approximately 1 or 2 
class periods) may have the equivalent of 1/6 or 1/3 of their day 

deducted from their available sick leave.  
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A District form shall be used to verify absences and unit members will 
be responsible for promptly reporting their absence in advance and 

submitting their absence report following their leave. 

18.8 Catastrophic Leave Bank:  In the event of a catastrophic illness or injury 

to a unit member or his/her immediate family member (spouse, 
registered domestic partner, dependent child under age 21, and/or 

parent), a sick leave bank may be established. 

(a) “Catastrophic illness or injury” means an illness or injury that is 

expected to incapacitate the employee for an extended period of 
time, or that incapacitates a member of the employee’s family 

which incapacity requires the employee to take time off from work 
and creates a financial hardship for the employee because he or 

she has exhausted all of his or her sick leave and other fully-paid 

time off.  

(b) To receive catastrophic leave, the unit member must:  

(1) Have exhausted all of his or her fully paid sick leave 
credits, including any temporary disability benefits, if 

applicable.  If the leave is to care for a family member 
as specified above, the donated leaves shall be used 

after the unit member exhausts available leave under 
Section 18.9 (Use of sick leave for family illness) and 

Article 22( Personal Necessity).  

(2) Submit a request to the Certificated Human Resources 

Office that eligible leave credits be donated and 
provide verification of catastrophic injury or illness to 

himself or family member.  

(3) If a unit member is incapacitated, requests for sick 

leave credits may be submitted by the unit member’s 

agent or member of his/her immediate family.  

(c) Procedure for Donating Sick Leave Credit 

(1) Upon receipt of a verified request for catastrophic sick 
leave credits, the District will send out notices to all 

District employees to seek donations to the 
catastrophic leave bank for the requesting unit 

member.  

(2) Unit members with a minimum of fifteen days of 

earned and accrued sick leave, may donate only days 
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in excess of those fifteen days up to a maximum of 
five (5) days of their accumulated and unused sick 

leave per request for any District employee.  

(3) A unit member shall be limited to receiving a 

maximum of fifty (50) days per catastrophic illness or 

injury.  

(4) Donated leave credits shall be used in order of 
donation.  Unused donated leave will be returned to 

the unit member who actually donated the leave in 

reverse order of donation.  

(5) Such forms as may be necessary to properly 
document and administer the provisions of this 

section shall be provided by the District.  

18.9 Use of Sick Leave for Illness of Family Members 

(a) In any calendar year a unit member may use sick leave to tend to 

an illness of a child, parent, or spouse, or registered domestic 
partner of the unit member.  All conditions placed on the use of 

sick leave for the illness of unit members shall apply to the use of 

sick leave to tend to such family members.  

(b) Nothing in this section shall increase the amount of sick leave 

available to the unit member.  

  

LEAVE FOR PREGNANCY DISABILITY 

19.1 Unit members are entitled to use sick leave, as set forth for disabilities 
caused or contributed to by pregnancy, miscarriage, childbirth, and 

recovery therefrom, on the same terms and conditions governing leaves 
of absence from other illness or medical disability.  Such leave shall not 

be used for child care, child rearing, or preparation for child bearing, but 

shall be limited to those disabilities as set forth above.  The length of 
such disability leave, including the date on which the leave shall 

commence and the date on which the duties are to be resumed, shall 
be determined by the unit member and the unit member’s physician. 

 
19.2 The immediate supervisor or designee may require a written verified 

statement from the employee’s physician, certifying that the unit 
member is medically unable to work and that the disability is caused or 



 

51 
   006122.00052 

14565180.1 

contributed to by pregnancy, miscarriage, childbirth, or recovery 
therefrom. 

  

INDUSTRIAL ACCIDENT LEAVE 

20.1 According to the provisions of the Education Code, unit members shall 
be entitled to industrial accident leave for personal injury which has 

qualified for workers’ compensation under the provisions of the State 
Compensation Insurance Fund. 

 
20.2 Such leave shall not exceed sixty (60) days, during which the schools of 

the District are required to be in session or when the unit member would 
otherwise have been performing work for the District in any one fiscal 

year for the same industrial accident. 

 
20.3 The District has the right to have the unit member examined by a 

physician designated by the District or its insurance carrier to assist in 
determining the length of time which the unit member will be 

temporarily unable to perform assigned duties and the degree to which 
a disability is attributable to the injury involved. 

 
20.4 For any days of absence from duty as a result of the same industrial 

accident, the unit member shall endorse to the District any wage loss 
benefit check from the District’s insurance carrier, which would make 

the total compensation from both sources exceed 100 percent of the 
amount the unit member would have received as salary had there been 

no industrial accident or illness. 
 

20.5 If the unit member fails to endorse to the District any wage loss 

disability indemnity check received on account of the industrial accident 
or illness as provided above, the District shall be entitled to and will, in 

fact, deduct from the unit member’s salary warrant the amount of such 
disability indemnity actually paid to and retained by the unit member. 

 
20.6 In the event the Industrial Accident Leave exceeds 60 days, the 

provisions of Article 18.3 shall apply. 
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BEREAVEMENT LEAVE 

21.1 A unit member shall be entitled to a maximum of four (4) days leave of 
absence, if the leave will be taken within the county of residence, or a 

maximum of five (5) days leave of absence, if the leave will be taken 
outside the county of residence, without loss of salary on account of 

death of any member of his/her immediate family. 
 

21.2 For purpose of this provision an immediate family member shall be 
limited to mother, father, grandmother, grandfather, or a grandchild of 

the employee or the spouse of the employee, and the spouse, aunt or 
uncle, son, son-in-law, daughter, daughter-in-law, brother, sister or 

brother-in-law or sister-in-law of the unit member, registered domestic 

partner or any relative living in the immediate household of the 
employee.  One additional day of leave may be granted at the discretion 

of the Building Administrator. 
 

21.3 A unit member shall notify the District, as soon as possible, of the need 
for and also state the expected duration of the absence to enable the 

District to secure a substitute. 
 

21.4 Immediately upon return, a unit member shall verify in writing that 
bereavement leave was used only for the purpose set forth in 21.2. 

  

PERSONAL NECESSITY 

22.1 A maximum of eight (8) days of absence earned for sick leave may be 

used annually by the unit member for any combination of circumstances 
that call for immediate action.  This does not include mere matters of 

personal convenience provided for in Article 26: Leaves Without Pay.   

22.2 For purposes of this Article, “immediate family member” only includes 

spouse, child, parent, sibling, grandparent, aunt or uncle or other family 

member living with the unit member. 

22.3 Examples of matters of a personal necessity leave under this Article are: 

(a) Death of a member of the unit member’s immediate family 

member when additional leave is required beyond that provided 

in the Bereavement Leave provisions of this Agreement. 
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(b) Accident involving the unit member’s person or property, or 

person or property of an immediate family member. 

(c) Appearance in any court or before any administrative tribunal as 
a litigant, party, or witness under subpoena or any order made 

with jurisdiction. 

(d) Personal business of a nature that cannot be taken care of before 

or after duty hours or on weekends. 

(e) To be with an immediate family member who is diagnosed with a 

terminal illness or injury or otherwise facing impending death. 
Includes transporting a family member living with the unit 

member to see their own immediate family member under similar 

circumstances 

(f) To attend the graduation exercises, an official ceremony of the 
federal, state or local government to award or recognize a unit 

member’s immediate family member. 

(h) To register and/or move-in a unit member’s teen-aged child for 
their first year of college attendance. Not to exceed two (2) days, 

unless travelling out of state with the Superintendent’s approval.  

(i) To attend the wedding of an immediate family member, not to 

exceed two (2) days unless travelling outside of state with the 

Superintendent’s approval.  

(j) Any other reasons approved by the Superintendent/designee. 

22.4 The District may require verification/proof of the personal necessity on 

the District’s Employee Absent Report form. 

22.5 Each unit member may utilize no more than three (3) of the eight (8) 

total annual personal necessity leave days for personal business, 

without needing to provide a reason. 

 

  

JURY DUTY 

23.1 Unit members will be provided up to thirty-two (32) days leave for 
regularly called jury duty service without loss of pay per year.  Upon 

receipt of notice of jury duty (Juror Summons) and determination of 
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date(s) of service, the unit member shall inform his/her supervisor of 
the anticipated service date(s).  The unit member shall thereafter 

indicate his/her absence(s) using the District substitute management 
system. 

 
23.2 While at jury duty, the unit member shall obtain a Confirmation of 

Appearance for Jury Duty form from the court to verify their service 
date(s). 

 
23.3 Unit members are required to return to work during any day in which 

jury duty services are not required. 
 

23.4 The unit member shall not volunteer for additional jury duty beyond the 
normal legal requirement. 

 

23.5 If the unit member serves on a jury for more than one day, the unit 
member shall submit evidence of pay received for his/her jury service 

and the District shall deduct any amount paid to the unit member for 
jury service from his/her jury duty pay from a subsequent salary 

warrant. 

  

CIVIC PARTICIPATION LEAVE 

24.1 Upon request, a unit member shall be granted such leave without pay. 

 
24.2 Such leave includes, but is not limited to, the following: 

 
(a) Election or appointment to an office in the federal, state, county, 

municipal government, or school board thereof. 

 
(b) The unit member shall notify the Board in writing of his/her 

intention of accepting such office or assignment and shall keep the 
Board informed of his/her status at annual intervals thereafter. 

 
(c) Civic participation leave shall be granted for a maximum of three 

years or one term of office, whichever is less. 
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PROFESSIONAL LEAVE 

25.1 The District recognizes the need for unit members to travel outside the 
District for purposes of attending conferences, workshops, institutes, 

school visitations, and other meetings related to the teaching 
profession.  In order to encourage voluntary participation, the District 

may grant leave to unit members for voluntary attendance at recognized 

state or national education meetings held within the State of California. 

25.2 Such leave shall be arranged by prior written request to the District so 
that proper arrangement can be made for substitutes.  Cost of said 

substitutes shall be paid by the District. 

25.3 Advance notices of conferences may be obtained from the Assistant 

Superintendent of Educational Services.  The District will post notices of 

state and national meetings at each school site.  Selection for voluntary 
attendance at said meetings will be on a first come first served basis.  

Selection shall be made on a rotational basis in order that all unit 

members have the opportunity to attend said meetings. 

25.4 If the District requires a unit member to attend an educational meeting, 
the District will reimburse said member for agreed upon expenses 

incurred, i.e., transportation, lodging, meals, registration, and other 

fees. 

25.5 Any unit member attending said educational meetings shall suffer no 
loss of salary nor shall the days be deducted from accumulated sick 

leave or any other provision. 

25.6 When approved unit members have elected to attend recognized state 

or national education meetings at their own expense, the District will 
pay for the substitute and will not deduct from any accumulated leave 

time from said member. 

25.7 The Union president shall be granted up to 180 hours leave for Union 
business.  The manner of annual use shall be determined in advance of 

a school year by the District and Union, for example as a designated 
period release or on a designated full or half day release schedule.  No 

accumulated leave time will be deducted from said Union president or 
designee.  This leave is subject to advance notice and adequate 

substitute availability.  The cost of any substitute shall be borne equally 

by the District and the Union. 
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25.8 The Union shall be granted a total of 40 hours for the Union President 
and/or the Union President’s designee(s), to attend to union business 

such as grievance processing, representing unit members on disciplinary 
issues, and labor contract management meetings with the District. This 

leave is subject to advance notice and adequate substitute availability.  
The cost of any substitute shall be borne equally by the District and the 

Union. 

  

LEAVES WITHOUT PAY / PART-TIME LEAVE 

Leave Without Pay 

26.1 Leaves of absence for reasons not covered in other provisions of this 
collectively bargained agreement (leave without compensation, 

increment, or tenure credit) may be granted, for a period to be 

determined by the Superintendent or his or her designee.  These may 
be granted upon advance application to the Superintendent or his or her 

designee, and approval by the Board of Trustees.  Prior approval is 
mandatory except, if an emergency arises which makes it impossible for 

a unit member to obtain prior approval, the unit member must 
telephone the District call-in number and describe the details of the 

emergency.  The Superintendent or his or her designee, will then submit 
the request for leave to the Board of Trustees with a recommendation 

to either ratify or deny the leave.  Examples of permissible leaves of 

absence without pay are: 

(a) Outside commercial interests or commitments of the unit member 

and his/her spouse;  

(b) Conventions, meetings, workshops, outside of the field of 

education;  

(c) Socially oriented activities — including graduation exercises, 

marriages, weddings, and award presentations of family members 
other than for immediate family members as provided in Article 

22;  

(d) Except as provide for in Article 22, unit members’ or unit 

member’s family member’s college attendance and/or 

registration;  

(e) Matters of personal convenience;  



 

57 
   006122.00052 

14565180.1 

(f) Participation outside of the District as a consultant or as a 

workshop participant;  

(g) Child rearing, beyond what is provided by law;  

(h) Additional leave following exhaustion of other applicable paid and 

unpaid leaves.  

26.2 Following the Board’s consideration of the request, the Superintendent 

or designee shall issue a written notice to the unit member informing 
him/her whether the request was accepted or denied and of the duration 

of the additional leave. 

26.3 Unit members on leaves without pay may maintain health and welfare 

benefits at their own expense, as permitted and/or required by law and 

by the District’s insurers. 

  

Part-time Leave 

 
26.4 The purpose of an unpaid leave of absence, for that portion of the 

assignment the employee wishes to be on leave, will be granted only for 
full-time, permanent employees desiring part-time service.  The part-

time leave is contingent upon an adequate replacement teacher being 
timely obtained.  The teacher will be notified that their leave has been 

approved or denied by June 1st.   
 

26.5 The leave will be granted for one (1) year, on a year-to-year basis and 
must be renewed annually according to 27.3. 

 
26.6 Employees requesting a part-time leave shall submit their leave 

applications to the Certificated Human Resources Office no later than 
March 1st of the school year prior to the requested leave.  

 

26.7 The maximum part-time leave shall be equal to one-half of the unit 
member’s required full-time contractual day. 

 
26.8 The District agrees to make a good faith effort to have the assignment 

of part-time teachers contiguous with the beginning of first period. If 
that schedule is not feasible, the principal shall meet and explain the 

assignment to the teacher requesting the part-time leave.   
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26.8 The unit member’s salary and benefits shall be pro-rated equal to the 
part-time employment s/he would be earning if s/he were a full-time 

employee. 
 

26.9 A unit member who is on a part-time leave shall participate in adjunct 
duties and responsibilities outside of the classroom prorated to the 

proportion of full-time employment.  These duties include but are not 
limited to: staff meetings, professional development, parent/guardian 

conferences, collaboration, and training. 
 

         

  

PEER COACHING 

27. PEER COACHING 

27.1 The District may establish up to four Peer Coaching positions.  Peer 

Coaching is intended as a resource for all teaching staff.  Peer Coaches 
shall provide training to new teachers, to teachers who request coaching 

and upon referral by the Union and/or administration. 
 

27.2 Peer Coach Selection:  Interested teachers shall submit a written 
application to the District.  A committee comprised of three (3) members 

appointed by the Union and two (2) members appointed by the District 
shall establish the general qualifications for Peer Coach.  The committee 

will review applications, interview candidates, and shall recommend 
candidates for Peer Coach positions to the Board of Trustees.  

 
27.3 The Peer Coach assignment is an assignment beyond the normal work 

load and responsibilities. 

 
(a) Each Peer Coach shall spend no more than eighteen (18) days 

outside the classroom while school is in session.  
 

(b) Each Peer Coach may be assigned up to three (3) teachers to 
coach in a school year.  

 
(c) The District will pay for substitute teachers for the Peer Coach 

when out of the classroom performing Peer coach services.  
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(d) Each Peer Coach shall receive up to five (5) release days for 
training as may be offered by the District.  Each Peer Coach may 

request the type of training he/she desires.  Training workshops 
or conferences must have District approval.  

 
(e) The Peer Coach shall receive an extra duty compensation as 

negotiated by the District and Union.  The Peer Coach will be 
entitled to compensation when the committee assigns at least one 

teacher for the Peer Coach to assist.  
 

27.4 The District will provide a budget of up to $500 per Peer Coach for 
supplies and training materials to be requested from and approved by 

the Assistant Superintendent of Educational Services. 

  

JOB SHARING 

28.1 Procedure.  Each application shall be made to the Superintendent and 
shall contain the following:  

 
(a) Names of the employees who desire to participate in the job-

sharing;  
 

(b) Preferred assignment or current assignment as appropriate;  
 

(c) Statement of preference such as half-time all year, or full-time 
half year;  

 
(d) Statement of understanding of salary for each employee during 

participation in the program;  

 
(e) All applications require recommendation of the principal and 

approval of the Superintendent and submittal to the 
Superintendent by March 1 of each year.  

 
(f) Salary and health and welfare benefits for participants shall be 

prorated in proportion to full-time employment.  
 

28.2 Approval.  Approval of any continued job-sharing program shall be 
within the discretion of the District on a year-by-year basis.  

 
28.3 Discontinuance. If the job-sharing participants elect not to continue 

the program for the following school year, or the District elects not to 
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approve the continuance of the job-sharing program, those teachers 
shall be returned to full-time teaching assignments.  

 
28.4 Selection and Transfer.  When a job-sharing program has been 

discontinued by the District or the affected teachers, the selection and 
transfer to new full-time teaching assignments shall be on the basis of 

Article 9, “Transfer Procedures”.  
 

28.5 Compensation.  Job-sharing participants shall earn salary schedule 
increases proportionate to the time spent in relation to regular full-time 

teachers.  
 

28.6 Seniority Status.  All job-sharing participants shall maintain or acquire 
seniority and tenure in proportion to the time they have been teaching 

in a job-sharing program to that of a full-time teaching assignment.  This 

means that a job-sharing participant shall earn one full day of seniority 
for each two half days participation in a job-sharing program.  

 
28.7 Responsibility.  All job-sharing participants shall participate in adjunct 

duties and responsibilities outside of the classroom prorated in 
proportion to full-time employment; this includes staff meetings, in 

which the attending teacher will be responsible for sharing staff meeting 
agenda items with the absent teacher.  

 
(a) Both teachers who job-share will, at a minimum, work the first 

day of school; keep a communication log to report any unusual 
occurrences or problems relating to children, parents, and/or 

school activities; maintain regular written communication with 
parents and attend all parent conferences for at least the first 

quarter.  

  

K – 12 LESSON PLANS 

29.1 Supervisors may request to view Lesson Plans prepared by teachers.  
The format of these Lesson Plans is at the discretion of the teacher.  

 
29.2 Permanent unit members may be required to submit Lesson Plans if 

there is reasonable cause to believe that the teacher is having difficulty 
in adequately planning educational activities as observed and 

documented by the supervisor.  Where such plans are required, the 
format shall be decided by mutual agreement between the employee 

and supervisor.  
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29.3 Probationary teachers may be required to submit written Lesson Plans.  

 
29.4 Whenever a teacher is required to submit written Lesson Plans for 

administrative approval, the unit member will be provided up to two 
half-days of District support during their assigned work hours for the 

writing of those plans and review, if such review is required by the 
supervisor.  

 
29.5 Written Lesson Plans, as well as classroom observations, shall be used 

to demonstrate the adequacy of planning, where such plans are required 
under sections 29.1 through 29.4 above.  

 
29.6 For the purposes of this section, “supervisor” shall mean the principal or 

assistant principal assigned to the school location or the appropriate 

immediate supervisor at the District Office level, i.e., Executive Director, 
Special Education and Student Support Services, Director of Special 

Projects or Assistant Superintendent Educational Services.  

  

SALARY 

30.1 A maximum of ten (10) years’ prior experience may be recognized for 

previous teaching/counseling experience.  

30.2 A maximum of five (5) years’ credit shall be granted for military service.  

30.3 Units credited as a basis to move from column to column must be:  

(a) Upper division or graduate semester units from nationally 

accredited institutions;  

(b) Completed subsequent to the issuance of the last earned degree; 

and, 

(c) In courses specifically related to the educational program.  

(d) All courses must be verified to the District office by September 7th  

of each year.  

(e) The Superintendent or his/her designee may approve other 

courses for credit on the salary schedule if they meet the criteria 

set forth in 30.3(c).  
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(f) Courses completed during the employee’s regular work hours may 
be counted for salary credit if the unit member pays for course 

unit credits or continuing education units (“CEU’s”).  

30.4 The District will pay the amounts set forth below for continuous 

consecutive service to the Santa Paula Unified School District, inclusive 
of any immediately prior consecutive service with either the Santa Paula 

Elementary School District or the Santa Paula High School District.  

(a) At the beginning of the twelfth year 4.0%.  

(b) At the beginning of the fifteenth year 5.5%;  

(c) At the beginning of the eighteenth year 7.0%;  

(d) At the beginning of the twenty-first year 8.5%;  

(e) At the beginning of the twenty-fourth year 10%;  

(f) At the beginning of the twenty-seventh year, 11.5%;  

(g) At the beginning of the thirtieth year, 13.0%.  

30.5 Unit members with a Master’s Degree from an accredited institution shall 

receive an additional $1,000.00 yearly.  

30.6 Unit members with a Doctorate Degree from an accredited institution 

shall receive an additional 2.5% of their salary yearly.  

30.7 All unit members shall be assigned to a step and column on the salary 

schedule and receive their daily rate of pay for each extra day of work 

beyond the teacher work year.  

30.8 K-5 unit members designated to specific positions and working less than 

four (4) hours per day shall be paid at the hourly rate. 

(a) The hourly rate shall be incremental pay.  Those unit members 
working 15 minutes or more shall be paid for 30 minutes. Those 

unit members working 30 minutes or more shall be paid for one 

hour. 

30.9 Teachers working as instructors for an “extended teaching assignment”, 

shall be paid at the hourly rate.  

(a) For every assigned hour of instruction, the assignment will be 

inclusive of a 15-minute paid preparation period.  The time for the 
preparation period will be blocked, either before or after the 
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instructional period, i.e. in a 2-hour assignment, 1.5 hours will be 
of instruction and the 30 minutes of preparation will proceed or 

follow the instructional period.  

(b) Preparation time will not be provided for any Saturday school 

assignment.  

(c) Extended teaching assignments shall include, but are not limited 

to:  Summer School, Intersession, Intervention, RtI, ASPIRE, 
Home/Hospital Teacher, staff development presentations, and 

independent study.  

30.10 Whenever a unit member is required to cover another teacher’s assigned 

class because no substitute has been provided for the day, he/she shall 
be paid at the rate of $45.00 for each class period at the middle school 

and Renaissance High School or $25.00 for each thirty (30) minute 

period.  

30.11 At the K-5 school sites, the teacher providing coverage shall be paid at 

the rate of One Hundred Seventy-Five Dollars ($175) per day. Unit 
members at the K-5 sites, who agree to increase their normal work load 

by accepting a portion of the students assigned to an absent employee 
in order to cover a class when no substitute is available shall have their 

daily rate increased by Eighty-Five Dollars ($85) on those days when 

they accept a portion of the students assigned to an absent employee.    

 
30.12 Should a 6-12 unit member be requested and performs as a substitute 

for an absent teacher’s regularly scheduled class or agrees to teach a 
class during their preparation period, such unit member will receive 

compensation at the hourly rate. The District retains the right to seek 

substitute help from outside the unit membership at all times.  

30.13Should a 6-12 unit member agree to teach in addition to their regular 
assignment, such unit member will receive compensation at one-sixth 

(1/6th) of his/her per diem rate. 

30.14 Elementary teachers assigned to a combination class shall receive an 
additional $1,500 stipend annually.  This stipend will be paid as follows 

50% by mid-year and 50% by the end of the school year. 
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FRINGE BENEFITS 

31.1 The District shall contribute $12,180.00 per year, per full-time unit 
member, toward the cost of providing health insurance.  In addition to 

providing health insurance, the District shall also provide dental 
insurance, including orthodontia, and vision insurance for each full-time 

unit member.  For each unit member working less than full-time, the 
District shall pay a prorated amount of the health, dental, vision, and 

orthodontia coverage, and the full amount of the life insurance; the 

proration to be based upon the ratio to full-time employment.  

(a)  The District will maintain at least one (1) Health Savings Account 

(H.S.A.) Eligible Medical Plan offering with single, two-party and 

family coverage and contribute the full amount of the employer 

portion of the premium ($12,180). 

(b)  The District will contribute up to $1,500 (one-thousand five 

hundred dollars) towards supplementing the employee’s portion 

of premium costs above the cap for any employee who elects to 

enroll in the identified H.S.A. Eligible Medical plan at any level of 

coverage; or 

 In the month of October of each plan year, the District will 

contribute toward the employee’s H.S.A. the difference between 

the cap and the costs of the tiered rate for the plan, up to the 

maximum allowable IRS contribution for singles. 

(c) If two (2) employees of the district are married and eligible for 

health insurance their caps may be added together towards the 

cost of one medical plan covering both employees. 

(d) Employees who can demonstrate group coverage outside of the 

District are eligible to opt out of medical coverage.  Eligibility must 

be demonstrated at every open enrollment period.  Employees 

who opt out of medical coverage will receive cash in lieu of $3,000 

annually.  Cash in lieu will be divided into 10 equal payments and 

paid on the September through June pay cycles.  In the event the 

Joint Powers Authority (JPA), by law(s), materially change on 

offering cash in lieu, the parties agree to meet and negotiate a 

mutually agreed upon resolution. 
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31.2 The District shall provide Term Life Insurance for each active unit 
member in the amount of $30,000.00.  An active unit member shall be 

defined as one who is recognized by the Board of Trustees as a current 
employee and is performing in his/her regular job duties.  The death 

benefit amount will be paid in accordance to the most recent Designation 
of Beneficiary form on file at the District Office.  It is the unit member’s 

responsibility to complete, submit, and revise, if so desired, the 

Designation of Beneficiary Form.  

31.3 The Union has the right to create an Insurance and Benefits Committee. 

The Union will allow the District to attend meetings of said Committee.  

31.4 Retirement 

For purposes of this Article, “a year of service” is defined as working 

75% of the days required by a unit member’s contract of employment.   

Except for unit members employed by the former SPUHSD on or before 

December 31, 2005, all other unit members who are fifty five years of 

age or older, who have acquired a minimum of fifteen (15) years of 
consecutive service in a position requiring certification, who retire from 

STRS, are eligible for retirement benefits including a health insurance 
plan with major medical provisions, vision, and dental insurance, for five 

(5) years or until the retiree’s 65th birthday, whichever comes sooner.  
For this period, the District will contribute the same amount of employer 

contributions made by the District towards the unit member’s coverage 
at the time of his/her retirement.  The retiree will be responsible for any 

costs above that amount. 

Current unit members employed by the former SPUHSD on or before 

December 31, 2005, who are fifty-five years or older, who have acquired 
a minimum of ten (10) years of consecutive service in a position 

requiring certification, are eligible for these retirement benefits until the 
retiree’s 65th birthday.  For this period, the District will contribute the 

same amount of employer contributions made by the District towards 

the unit member’s coverage at the time of his/her retirement. 

31.5 Post Retirement Incentive Program:  

This program offers certain benefits, described below, to retirees who 
apply for the program, meet its requirements, and who are selected to 

participate.  Applications shall be directed to the Superintendent or 
designee by the first week in February of each year.  Interviews of the 

applicants will be held prior to March 1st.  Applicants need not submit a 

retirement resignation prior to the interview. 
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(a) Eligibility:  All certificated personnel fifty-five years or older, who 
have acquired a minimum of ten (10) years of consecutive service 

in a position requiring certification, are eligible for the Post 
Retirement Program.  In any one year, there shall be no more 

than 5% of the certificated employees in the Post Retirement 
Program.  If the number of applicants exceeds this limit, selection 

shall be made on the basis of seniority. An applicant may choose 
to enter the program and waive the twenty-five (25) days of 

service for one or more years by mutual agreement.  

(b) Compensation:  Annual compensation will be $5,000 not to exceed 

twenty-five (25) days of service to begin after the STRS-required 
180-day waiting period for post-retirement employment.  In 

further consideration, the following POST retirement medical plan 

will be available.  

(1) The District will provide the retiree and their 

dependents (including spouse) with a health 
insurance plan with major medical provisions, vision, 

and dental insurance, until the end of the post 
retirement contract, or the retiree’s 65th birthday, 

whichever comes sooner. The annual stipend shall be 
the dollar amount contributed by the District for 

coverage provided to the unit member upon the date 

of the employee’s retirement.  

(2) Contract: In order to be eligible for the Post 
Retirement Program the employee must retire from 

the School District.  

(3) Persons providing services under this Program may be 

independent contractors or employees, depending on 
the nature of the services provided and the manner in 

which they are provided.  The District and the POST 

retiree shall agree upon the appropriate designation 
at the time the POST retirement contract is entered 

into.  Post retirees who provide services as 
independent contractors may be eligible to earn credit 

under Social Security, but must contribute to 
O.A.S.D.I.  The District will not make contributions to 

O.A.S.D.I. on behalf of  retirees providing services as 

independent contractors.  

(4) Post retirees shall be guaranteed annual renewable 
contracts for part-time service based upon the project 
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or projects meeting a specific need of the District.  
Projects shall be subject to annual review and meet 

any STRS requirements.  Such contracts shall not be 
renewable after the fifth school year following the unit 

member’s retirement or at the end of the school year 
in which the retiree reaches 65 years of age, 

whichever comes sooner.  

(5) Post retirees shall serve no more than twenty-five 

(25) days per school year, the schedule of which shall 
be mutually agreed.  In case of illness the contractual 

time may be set aside by mutual agreement.  

(6) Under the terms of this plan, POST retirees shall 

perform services appropriate for certificated 
personnel.  Such services will be reviewed by the 

District and the retiree.  

(7) Long-term substitute teaching, if available, may be 
approved by the District.  (POST retirees accepting 

positions as long-term substitute teachers will be 
considered employees, not independent contractors, 

and are not eligible to contribute to O.A.S.D.I.)  

(8) Participation in the Post Retirement Program shall be 

purely voluntary on the part of the unit member.  The 
post retiree may choose to discontinue the program 

at the end of any contract year.  The contract year 
shall be July 1 through June 30.  Failure to complete 

the required days of service during any annual period 
shall be a breach of contract and cause the agreement 

to terminate and release the parties from further 

obligation.  

(9) The Post Retirement Incentive Program will be 

reviewed annually by the Board of Trustees.  In the 
event the program is discontinued through the 

negotiation process, it will not affect those already 

under the plan.  

31.6 If the best interest of the District would be served by encouraging the 
retirement of certificated employees, the District may offer a retirement 

incentive of its choice including, but not limited to, a Golden Handshake, 
an annuity, SERP (Supplemental Early Retirement Plan) incentive or a 

cash incentive.  
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31.7 Retired employees may continue their health, vision, and dental 
insurance coverage to the age of 65, by paying the cost of such 

coverage, so long as the insurers will permit such coverage.  

  

WORKING ENVIRONMENT 

32.1 General Conditions 

 
(a) The District shall make available a multi-purpose staff room and 

adults-only lavatory facilities. 
 

32.2 Classroom Environment 
 

(a) Classrooms will have necessary District-approved instructional 

materials and supplies to implement District programs.  
 

(b) The District will equip each classroom using a District 
standardardized list. 

 
(c) The District recognizes that late student transfers can affect 

classroom environment.  Whenever a student is transferred from 
an outside district, from another school, or from a classroom 

within the same site, the receiving teacher(s) will receive prior 
notification.  The receiving teacher may request a meeting with 

the site administrator to provide input regarding the effects of the 
student transfer. 

 
(d) At all K-8 sites, whenever a student is enrolled in a classroom after 

the first day of instruction, the classroom teacher shall receive a 

24-hour notice or one instructional day’s notice before the 
student’s arrival to allow the classroom teacher to accommodate 

the new student with appropriate furniture, and core materials 
including, but not limited to: textbooks, workbooks, or any other 

instructional materials provided to the other student(s) in the 
classroom. 

 
32.3 Visitors to the Classroom  

 
(a) At all K-12 sites, whenever a parent/legal guardian would like to 

visit a classroom or to observe the classroom environment, there 
shall be a 24-hour notice to the classroom teacher or the teacher 

may offer an appointment time in lieu of a 24-hour notice.  
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(b) Whenever a parent/legal guardian desires to visit a classroom or 

to observe classroom environment for more than one instructional 
period or one hour, whichever is greater, there must be a 

parent/legal guardian, teacher, and principal conference to 
identify the specific purpose for the observation. The intent is to 

prevent the disruption or interference with instruction, the 
teacher’s delivery of instruction, and to prevent any harassment 

of personnel or students.  
 

(c) If a unit member believes that the presence of any person, 
including a parent/legal guardian or other visitor, interferes with 

the peaceful conduct of the activities of the school or disrupts the 
school or its pupils or school activities, including instructional 

activities, the unit member shall immediately inform the site 

administrator/designee.  In light of the disruption and pursuant to 
authorities under the Education Code and Penal Code, the 

administrator will request the parent/legal guardian or visitor to 
leave the classroom or school premises and shall contact law 

enforcement in response to any threats of physical harm towards 
students or personnel, as well as to any other willful disruption.  

  

WHISTLEBLOWER POLICY 

33.1 Any unit member who, in good faith, reports ethics violations or 
suspected violations shall not suffer harassment, retaliation or adverse 

employment consequence.  
 

33.2 An employee who retaliates against someone who has reported a 

violation in good faith is subject to discipline.  
 

33.3 State Whistleblower statutes shall apply.  

  

DISTRICT RIGHTS 

34.1 It is understood and agreed that the District retains all of its powers and 

authority to direct, manage, and to exercise control of the District to the 
full extent of the law and the Constitution of the State of California and 

the United States including, but not limited to, the right to direct the 
work of its unit members, determine the time and hours of operation, 
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and determine the kinds of levels of services to be provided and the 
methods and means of providing those services, including entering into 

contracts with private vendors for service; to hire all unit members and, 
subject to the provisions of law, to determine their qualifications and 

the conditions of their continued employment, discipline, dismissal, or 
demotion and to promote, assign, and transfer all such employees; to 

establish educational policies, goals and objectives; to ensure the rights 
and educational opportunities of students; to determine staffing 

patterns; to determine the number of kinds of personnel required in 
order to maintain the efficiency of District operations; and to build, 

move, or modify facilities; establish budget procedures and determine 
budgetary allocations and determine the methods of raising revenue.  

 
34.2 The exercise of the foregoing powers, rights, authority, duties, and 

responsibilities by the District, the adoption of policies, rules, 

regulations, and practices in furtherance thereof, and the use of 
judgment and discretion in connection therewith, shall be limited only 

by the specific and express terms of this Agreement and applicable state 
and federal law.  

 
34.3 In addition to the foregoing, the District retains its right to amend, 

modify, or rescind policies and practices referred to in this Agreement, 
in case of emergency.  The determination of whether or not an 

emergency exists shall be determined by the District or by either local, 
state or federal authorities or their designees; but shall be defined as a 

natural disaster or man-made disaster of equivalent dimensions, 
epidemics declared by appropriate medical officers, disasters mandated 

by the State Superintendent of Instruction, or conditions of war that 
would interfere with the regular course of education.  

  

SUPPORT OF AGREEMENT 

35.1 This District and the Union agree that it is to their mutual benefit to 

encourage the resolution of differences through the meet and 
negotiation process.  Therefore, it is agreed that the Union and District 

will support this Agreement for its term and will not appear before any 
public bodies to discuss changes or modifications in any matter subject 

to the meet and negotiate process, except by mutual agreement of the 
District and the Union.  
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RULES GOVERNING AND FULL UNDERSTANDING OF THE AGREEMENT 

36.1 Term:  This Agreement shall be for a three-year term, beginning 
July 1, 2019, and shall remain in full force and effect through 

June 30, 2022, and thereafter shall continue on a year-to-year basis 
until a successor agreement is reached.  

 
(a) Unless expressly permitted in section 36.1(b) below, during the 

term of this Agreement, the Santa Paula Federation of Teachers 
waives and relinquishes the right to meet and negotiate and 

agrees that the Governing Board of the Santa Paula Unified School 
District shall not be obligated to meet and negotiate with respect 

to any subject or matter, whether referred to or covered in this 

Agreement or not, even though such subject or matters may not 
have been within the knowledge or contemplation or either or both 

of the District or the Union at the time they met and negotiated 
on and executed this Agreement, and even though such subjects 

or matters were proposed and later withdrawn.  
 

(b) Express Reopeners During The Term of This Agreement: For the 
2020-2021 and 2021-2022 contractual years, each party may 

request, and the parties shall meet and negotiate over, the 
following subjects:  Article 30 (Salary), Article 31 (Fringe 

Benefits), and up to two (2) other articles of each party’s choice.   
 

 
Negotiation on these reopeners shall begin not more than thirty 

days after the proposals are properly sunshined and an 

opportunity for public comment has occurred at a meeting of the 
District and negotiated until an agreement is reached or until an 

impasse has been declared to exist by either party in accordance 
with the EERA.  

 
36.2 Negotiation of Successor Agreement and Amendments: Negotiation for 

a successor agreement and/or for proposed modifications and 
amendments shall begin not more than thirty days after the proposals 

are properly sunshined and an opportunity for public comment has 
occurred at a meeting of the District. Such negotiations shall continue 

until an agreement is reached or until an impasse has been declared to 
exist by either party in accordance with the EERA.  
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APPENDIX A 
 

JUNE 4, 2019 TENTATIVE AGREEMENT RE 
TOSA & HS COUNSELORS 
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APPENDIX B 

SALARY SCHEDULE 

 

  



Number of Workdays = 184

STEP BA+15 BA+30 BA+45 BA+60 BA+75

OR MA OR MA+15 OR MA+30

I II III IV V

1 $52,425 $53,158 $53,996 $55,565 $59,093

2 $52,425 $53,158 $53,996 $55,565 $59,093

3 $53,741 $55,069 $57,002 $60,738 $64,296

4 $53,741 $55,069 $57,002 $60,738 $64,296

5 $54,932 $58,573 $62,215 $65,851 $69,484

6 $54,932 $58,573 $62,215 $65,851 $69,484

7 $60,135 $63,781 $67,405 $71,046 $74,683

8 $60,135 $63,781 $67,405 $71,046 $74,683

9 $65,337 $68,967 $72,611 $77,630 $81,280

10 $65,337 $68,967 $72,611 $77,630 $81,280

11 $83,028 $86,933

12 $86,432 $90,428

Longevity at the beginning of the: 12th year: 4.0%

15th year: 5.5%

18th year: 7.0%

21st year: 8.5%

24th year: 10.0%

27th year: 11.5%
30th year: 13.0%

Experience: Maximum of ten (10) years of verified experience given;

Maximum of five (5) years of verified military service given.

Advanced Degrees:  With Earned Master's Degree $1,000 Additional

           With Earned Doctorate Degree 2.5%

Hourly Rate (1/6th Step1 Column 1):   $47.49

Reflects 1.5% increase effective 7/1/2019

Board Approval Date:  7/10/2019

July 1, 2019

SANTA PAULA UNIFIED SCHOOL DISTRICT

CERTIFICATED SALARY SCHEDULE

2019-2020

THIS SCHEDULE IS FOR 184 DAY WORK YEAR AND IS EFFECTIVE:



 

75 
   006122.00052 

14565180.1 

APPENDIX C 

JUNE 4, 2019 MEMORANDUM OF UNDERSTANDING RE 

COLLABORATION FOR 2019-2020 
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APPENDIX D 
 

JUNE 4, 2019 MEMORANDUM OF UNDERSTANDING RE 
 HEAT DAYS FOR 2019-2020 

 

  







 

77 
   006122.00052 

14565180.1 

APPENDIX E 

INFORMATION RE WEINGARTEN RIGHTS 

WEINGARTEN RIGHTS 

1. When the Guidelines Apply. 

These guidelines apply to situations in which an administrator meets with a unit member to gather 
information about events which a unit member reasonably believes might result in disciplinary 
action. 

 
2. Notice of the Subject of Inquiry. 

When an administrator wishes to interview an employee concerning an event or situation which 
the administrator knows, or reasonably should know, may result in the imposition of discipline 
upon the employee, the administrator shall advise the employee of the subject of inquiry at the 
time that notice of the meeting is provided to the employee. 

 

3. Timing of the Meeting. 

The meeting will be scheduled at a time which will afford the employee reasonable time to 
arrange for the attendance of not more than two union representatives at the meeting, if desired.  
A reasonable time shall be defined as a minimum of 24 hours from the time the unit member is 
advised of the notice of the meeting or by mutual agreement of both parties. 

 
4. The Union Representative’s Role. 

The union representative’s role is to assist in developing the facts by: 

 advising and consulting with the unit member 

 bringing out pertinent facts 

 clarifying issues 

 requesting information from administrators. 

The union representative’s role is not: 

 to answer factual questions for the unit member 

 under usual circumstance, to “argue the case”. 



 

78 
   006122.00052 

14565180.1 

APPENDIX F 

INFORMATION RE PAID PARENTAL LEAVE 

PAID PARENTAL LEAVE FOR CERTIFICATED EMPLOYEES 

Effective January 1, 2017 certificated employees will be entitled to paid parental leave under revised Education 
Code sec. 44977.5: 

1. An employee may take “parental leave” for the birth of the employee’s child, or placement of a child for 
adoption or foster care with the employee, within one year of the birth or placement. (Sec. 44977.5(f); 
California Code of Regulations Title 2, sec, 11090(d)) 

2. All certificated employees, including those employed for less than one year, may use up to 12 workweeks 
of current and accumulated sick leave for parental leave. (Sec. 44977.5(a)(1)) Note – an employee need 
not be CFRA-eligible in order to use his/her sick leave for parental leave. CFRA eligibility only applies 
under subsection (b). Thus, a first-year teacher could use all of his/her full-paid sick leave for parental 
leave. 

3. If an employee has less than 12 workweeks of sick leave and is still absent for parental leave, he or she 
will receive substitute differential pay for the remainder of the 12 workweeks if he or she (1) exhausts 
all full-paid sick leave; (2) has been employed by the District for at least 12 months; and (3) has not used 
12 workweeks of family leave in the prior 12 months under the California Family Rights Act for this or 
another reason. (Sec. 44977.5(a)(2) and (d); Government Code sec. 12945.2(a) and (b)) 

4. An employee may only take 12 workweeks of parental leave during any 12-month period.  Any paid leave 
used for this purpose counts as part of the 12 workweeks. (Sec. 44977.5(b)) 

5. If an employee does not want to exhaust his or her sick leave for parental leave, then he or she is not 
entitled to substitute differential pay for the remainder of the 12 workweeks.  However, if the employee 
meets all of the CFRA eligibility criteria, he or she may still take unpaid child bonding leave under CFRA. 
Note – this is not clearly stated in sec. 44977.5 however, it is the result of subsection (b) which requires 
exhaustion of sick leave to get differential pay.  Under FMLA and CFRA an employer cannot require an 
employee to use his/her sick leave for a reason other than the employee’s illness. That is why an 
eligible employee could still take unpaid CFRA. 

6. An Employee is entitled to parental leave under this rule in addition to any leave taken while disabled by 
pregnancy, childbirth or related medical conditions. (Government Code sec. 12945; California Code of 
Regulations Title 2, sec. 11093) Note – this means that an employee who gives birth may use all of her 
sick leave and 5 months while disabled by the pregnancy and still be entitled to 12 workweeks of child 
bonding leave. 

7. If both parents are employed by the District, each employee shall be entitled to 12 workweeks of 

parental leave under the terms of this section. Note – FMLA and CFRA have different rules about how 

to treat new parents who are employed by the same employer In order to comply with both and not 

violate other laws, each employee is entitled to 12 workweeks. 
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